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@ gquickbooks.

No Time
Today

e Comparing QuickBooks Online to
QuickBooks Desktop

 Converting other data to QuickBooks
Online

o |If QuickBooks Online is the right solution for
a particular industry



Learning
Objectives

@ gquickbooks.

|dentify the differences in the
QuickBooks Online versions your
clients are subscribed to

Evaluate the benefits of QuickBooks
Online Accountant

Recognize how to efficiently navigate
QuickBooks Online Accountant



Learning
Objectives

@ gquickbooks.

|dentify the basics of working in your
clients’ QuickBooks Online books

List the steps to accessing Accountant
Reports and Report Templates



QuickBooks Online Client
Versions
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@ infuit
QUICKBOOKS ONLINE CLIENT VERSIONS qUICkbOOk&

QuickBooks Online
Self-Employed

1 user

Separate business and
personal expenses

Calculate quarterly estimated
taxes automatically

Track income and expenses

NEW: Create and send

Invoices

www.quick-training.com



QUICKBOOKS ONLINE CLIENT VERSIONS

InTuIt

QuickBooks.

SMALL BUSINESS
CLOUD ACCOUNTING

//,:_"3‘ ONLINE Slmple Start

1-year subscription

ﬁ- JUST GETTING STARTED
v Track your income and expenses

Syncs automatically
PC * Mac * Mobile

WwWWw.quick-training.com

@ quickbooks.

QuickBooks Online
Simple Start

1 User + 2 Accountant Users
Track income and expenses
Create estimates and invoices
Sync bank accounts

Add payroll and apps



QUICKBOOKS ONLINE CLIENT VERSIONS

InTuIt

QuickBooks.

ONLINE

r |

Syncs automatically

SMALL BUSINESS
CLOUD ACCOUNTING

Essentials

1-year subscription

UP AND RUNNING

¥ Organize your finances on your
PC, Mac and mobile devices

WwWWw.quick-training.com

@ quickbooks.

QuickBooks Online
Essentials

3 Users + 2 Accountant Users
All of the features of Simple Start
Manage and pay bills by vendors
Instant sales and profit reports
Setup invoice for recurring billing

Control user permissions



QUICKBOOKS ONLINE CLIENT VERSIONS

INnTuIt

QuickBooks.

SMALL BUSINESS
CLOUD ACCOUNTING

P,
‘77" ONLINE Plus
® 1-year subscription

ESTABLISHED AND EXPANDING

iﬁ. H ¥ Business planning tools for your

PC, Mac and mobile devices

Syncs automatically

WwWWw.quick-training.com

@ quickbooks.

QuickBooks Online
Plus

5 Users (up to 25) + 2 Accountant
Users

All of the features of Simple Start
and Essentials

Track inventory
Prepare and print 1099’s
Create budgets

And so much more...



QuickBooks Online
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Infuit
QUICKBOOKS ONLINE ACCOUNTANT @CIUICkbOOkS@

Overview

What QuickBooks Online Accountant | 5. What QuickBooks Online Accountant is

« Dashboard access to your clients’ QuickBooks « A separate accounting program

Online files e Another version of QuickBooks Online

« Dashboard access to a FREE subscription of
QuickBooks Online Plus with Full Service
Payroll for your Firm’s books

» Access to QuickBooks Online training and
certification resources

e Access to accountant specific tools and
reports

www.quick-training.com



Infult
QUICKBOOKS ONLINE ACCOUNTANT @qUICkbOOk&

Go to client’s QuickBooks ¥ + e
Adams, Guild, Gibson, LLC
Laura's clients (5)
Q +
CLIENTS BOOKKEEPING PAYROLL
Name « Status For Review Banking Status Items Due Trial BJ

[F] Beautiful Landscapes @ Closed 1 change to closed books : Last download @ Setup inco... TY20)
12/31 3 more items. B/09/2016

TY20)

[F] Betty’s Beauty Salon i QuickBooks Plus losed books : Last download e Pay: 09/30/... = 481axes, 3 forms L L]
Last sign in: Laura Madeira {8 02/10/2016 2 blocked earliest 02/29/2016
10/01/2016
Full Service Payroll Pay: 09/30/...
All blocked
Katie’s Company @ Closed 26 unaccepted transact.. @ Last downioad @ Pay: 08/26/...
/3 1 change to reconciled 9/15 L All blocked

[F] Planet Paws Pet Ess @ 4 unaccepted transacti..  ° Last download @ Setup inco...
1 check without payes 02/11/2016

1-5)

https://quickbooks.intuit.com/accountants/quickbooks-accountant

or call (888) 666-7917

www.quick-training.com


https://quickbooks.intuit.com/accountants/quickbooks-accountant

QUICKBOOKS ONLINE ACCOUNTANT

@ Accountant | Go to client’s QuickBooks ¥

v

Adams, Guild, Gibson, LLC

ients

Team

Q,

A s

ProAdvisor

CLIENTS BOOKKEEPING

Name Status For Review

] Beautiful Landscapes @ Closed 1 change to closed books
12/31/2.. | 3 more items...

[F] Betty's Beauty Salon @ Closed 1 change to closed books
12/31/2 3 more items.

Full Service Payroll

09/30/2 1 change to reconciled

(7] Planet Paws Pet Ess 4 unaccepted transacti...

1 check without payee

Katie's Company @ Closed 26 unaccepted transact...

Banking

Last download

Last download

Last downiload

Last download

EES © o

PAYROLL TAX
Status ltems Due Trial Balance [T
@ Setup inco... TY2014: Start review

TY2015: Start review

Pay: 09/30/.. 48 taxes, 3 forms
2 blocked earliest 02/29/2016

Pay: 09/30/...
All blocked

Pay: 06/26/...
All blocked

@ Setup inco..

£
L

www.quick-training.com

@ gquickbooks.

QuickBooks Online
Accountant

Primarily a client dashboard

e Access to clients’
QuickBooks Online books

» Listing of accounting type
tasks that need attention

e Other accountant tools and
resources



infurt
QUICKBOOKS ONLINE ACCOUNTANT @CIUICkbOOkS@

u /. #

Collaborate anytime, anywhere Grow your practice — Find A

Offer software discounts to your
with your clients ProAdvisor public profile after clients

achieving one certification

www.quick-training.com



QUICKBOOKS ONLINE ACCOUNTANT

@

infurt

quickbooks.

#E£ vou are signing up in The United States.
Change

Sign Up for QuickBooks
Online Accountant

Already have an Intuit account? Sign In

Email Address (User ID)

First Name

Laura

Last Name

Madeira

Phone
=1

Standard call, messaging or dats rates may apply.

Call Sales: (888) 666-7917
M-F Sam-5pm PT

QuickBooks Online Accountant

@ Mo credit card needed

Quick and easy setup

@ Live expert help

www.quick-training.com

@ gquickbooks.

Sign Up
Create User ID

Firm vs. Individual ID —
Consider setting up a Firm User
ID, 1.e. OBOA@firmname.com

Must be a valid email address

Email or phone (mobile or
landline) are used for
verification


mailto:QBOA@firmname.com

QUICKBOOKS ONLINE ACCOUNTANT

@ Guiickbooks.

Please enter your firm's info
Your free account is aimost ready.

Accounting firm name

Your Trusted Advisory Services, Inc. @
Firm ZIP code
75024 ®

Call sales: (888) 666-7917
M-F Sam-5pm PT

QuickBooks Online Accountant

@ Mo credit card needed

Quick and easy setup

@ Live expert help

@ Accountant

W

Eﬂ Clients

Your Trusted Advisory Services, Inc.

Laura's clients (5)

www.quick-training.com

@ gquickbooks.

Sign Up
Assign Firm Name

List your Accounting Firm Name

Displays at the top of the
QuickBooks Online Accountant
dashboard



QUICKBOOKS ONLINE ACCOUNTANT

@ quickbooks.

Best Builders, Inc. has invited you to access
: ; Accept Invitation
their QuickBooks as an accountant user.

Best Builders, Inc. has invited you to access their QuickBooks Online company as an
accountant user. When you accept this invitation, you'll be able to access Best
Builders, Inc_'s books using QuickBooks Online Accountant.

With QuickBooks Online Accountant, you can work with any of your clients, even if they
don't use QuickBooks. Even better, its free for accounting pros like you.

Click accept invitation o get started.

Have any questions? Contact us

We are looking forward to working with you!
The QuickBooks Online Accountant Team

www.quick-training.com

@ gquickbooks.

Add Clients to your
QuickBooks Online
Accountant

Method 1: Current QuickBooks
Online User invites you to be an
Accountant User — Gear Icon >
Manage Users > Accounting
Firms

Method 2: You sign up a client
for a QuickBooks Online
subscription through your
QuickBooks Online Accountant
dashboard



QUICKBOOKS ONLINE ACCOUNTANT

@ Accountant | Go to client's QuickBooks ¥
. Wholesale billing

QuickBooks subscription

Status Active
Next bill date 10/20/2016
Subscription total

View QuickBooks billing history

Wholesale clients

COMPANY D
Qalam Institute

ISA Solutions

Qalam Foundation

Qualitas Insurance

Davis Real Estate Equities

STATUS

Active

Active

Payroll subscription

Status Active
Next bill date 10/05/2016
Subscription total $0.00» View payroll billing terms

View payroll biling history

Move clients to wholesale

QUICKBOOKS VERSION PRICE ACTIONS

QuickBooks Plus n
QuickBooks Full Service Payroll

Cancel Payroll

QuickBooks Plus
Remove from wholesale billing
QuickBooks Plus - ‘h

QuickBooks Plus v
QuickBooks Plus -
QuickBooks Plus

www.quick-training.com

@ gquickbooks.

Direct or Wholesale
Billing to Client

If sign up your client for
QuickBooks Online then:

Have Intuit bill your client
directly for QuickBooks Online

Or pay wholesale prices for
QuickBooks Online and bill your
client direct

Pay one consolidated bill for
multiple client subscriptions



QuickBooks Online
Accountant - Navigation

QuickBooks Online Accountant - Collaborating With Clients



QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION

@ Accountant +

PRACTICE v

ProAdvisor Silver member

Clients

Welcome to the new QuickBooks
ProAdvisor Program!

&%  ProAdvisor Leam more about your curent ProAdvisor benefits and how to ] n E
unlock even more.

Benefits of Certification
Once certified, you not only receive a certificate and badge, but also increase your opportunity to generate
client leads by showcasing your profile in the Find-a-ProAdvisor directory.

¥ QuickBooks Online more info Take Exam

Unlock more benefits

Get certified =

More Resources!

b
[ Read about benefits We've added new resources to help

you grow your practice.

Certification Profile Training Discounts Resources Notifications o

Basics of ProAdvisor
Program and Certification

Read our FAGS to learn more about
the basics of the QuickBooks
ProAdvisor Program.

8 o o

m

www.quick-training.com

@ gquickbooks.

ProAdvisor Account

When you subscribe to
QuickBooks Online Accountant
you are automatically enrolled
In the QuickBooks ProAdvisor
Program



QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION

@ Accountant Go to client’s QuickBooks ¥

Certification Profile Training Discounts Resources

Clients

Team

E,é ProAdvisor

Get listed on the Find-a-ProAdvisor directory

Increase your exposure to small businesses and generate new leads and referrals.

Public OFF

About you

Change photo

Laura Madeira

Motifications o

Preview Profile

Narrow my results

Location

Dallas, TX

Find-a-ProAdvisor

3

314 certified accountants found within 30 miles of Dallas, TX
Choose an industry from the “Industry served" dropdown to narrow results further

LAURA MADEIRA ' aovancen Certifications:
AGCS INC - Top 10 ProAdvisors @ @ @ @
NN N N

m

@ quickbooks.

Sort by Best maich E|

Dallas, TX 75247 L & 8 2 2

106 reviews

www.quick-training.com

@ gquickbooks.

ProAdvisor Profile
I

Manage your profile

Access training and certification
resources

Earn certification and make
your profile public



@ Infurt k k
QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION quiic bOO S.

ProAdvisor Training

Clients

Certification Profile Training ] Discounts Resources MNotifications o

L
Team
QuickBooks training
ProAdvisor Hone your QuickBooks skills and boost your expertise with courses from the Intuit Academy.

FREE QuickBooks Online
training resources include:

¥ About QuickBooks Online

s _“ n Transitioning to an online practice utilizing QuickBooks Online
— Bm

- Determining which Online
version is best for your client

Course Material[

I u An i.n.'.r::.ducticn to the new user interface and design - TranS|t|0n I ng tO an On I I ne
Course Material [ practlce

I.:__- _: — Determining which QuickBooks Online is right for my clients - Gettl ng arou nd the neW user
Coués:e. Material[ ] I nte rface

www.quick-training.com



@ Infurt
QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION qUICkbOOk&

Your Firm’s Books

T [ = S I —

é{:’; Adams,Gt.uI(_i,Gmson, LR Erivale tlods =i Bank accounts

e FREE QuickBooks Online Plus

Income Last 365 Days SRESE . . .
B e Full Service Payroll subscription

- 0 5 ctvites [m s For your own Firm’s books

OPEN INVOICES OVERDUE BB EE T * Needs attention

axes e  QOctober 1, 2016
Ib- “ TODAY

http://payroll.intuit.com/payroll-services/fullservice-payroll/

www.quick-training.com
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QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION

Add user

Access: | Basic

YOUR FIRM ADMINISTRATION

Firm information

Firm users

Subscriptions and billing
YOUR FIRM BOOKS

Customers and accounts receivable

Vendors and creditors

Specify access to firm administration and books

¥

ACCESS

View only >

USER PROFILE

CLIENT

Beautiful Landscapes

Betty's Beauty Salon

Client Company

csa client

Full Service Payroll

Specify client access

Q

Access to firm administration and books

Full

® Full access to administrative functions for your firm
® Full access to your firm's books
= Administrator access to client QuickBooks

o

FIRM ADMINISTRATION AND BOOKS

Client access

Granting user access to a client gives them full
(admin) permissions to that client’s QuickBooks
Online file.

www.quick-training.com

@ gquickbooks.

Team Members

Employees or contractors can
be assigned as Team Members

Assign access privileges to
your Firm’s books

Assign access rights to specific
client’s books



QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION

@ Accountant

Clients

ﬂ Team

ProAdvisor

W

Team

NAME

Michelle Long
Laurie Gonzales
Eric Randall

Val Heckman
Clay Adams

Heather Kirkby

Go to client’s QuickBooks ¥

Adams, Guild, Gibson, LLC

Settings

Company Settings
Custom Form Styles
Chart of Accounts
Payroll Settings
QuickBooks Labs

Company Templates

Lists
Al Lists
Products and Services

Recurring Transactions

Attachments

Tools

Import Data

Import Desktop Data
Export Data
Reconcile

Budgeting

Audit Log

Order Checks [

Resolve Duplicate Clients

Your Company

Your Account
Your Team

Videos and Welcome

Sample Company “

Refer a Friend

www.quick-training.com

@ gquickbooks.

Access Sample Data

From within QuickBooks Online
Accountant

Or access test drive from link
below

Use for practice or training

http://gbo.intuit.com/redir/testdrive



http://qbo.intuit.com/redir/testdrive

QUICKBOOKS ONLINE ACCOUNTANT - NAVIGATION

@ Accountant | Go to client’s QuickBooks ¥

v

Adams, Guild, Gibson, LLC

ients

Team

Q =

N

ProAdvisor

CLIENTS BOOKKEEPING

Name Status For Review

] Beautiful Landscapes @ Closed 1 change to closed books
12/31/2.. | 3 more items...

[F] Betty's Beauty Salon @ Closed 1 change to closed books
12/31/2 3 more items.

Full Service Payroll

09/30/2 1 change to reconciled
(7] Planet Paws Pet Ess 4 unaccepted transacti...

Katie's Company @ Closed 26 unaccepted transact...
@ 1 check without payee

Banking

Last download

Last download

Last downiload

Last download

EEEY =

@ Hep

PAYROLL TAX
Status ltems Due Trial Balance [T
@ Setup inco... TY2014: Start review

TY2015: Start review

Pay: 09/30/.. 48 taxes, 3 forms
2 blocked earliest 02/29/2016

Pay: 09/30/...
All blocked

Pay: 06/26/...
All blocked

@ Setup inco..

£
L

www.quick-training.com

@ gquickbooks.

Client Dashboard

Access to your client’s
QuickBooks Online books

Shows which Online version
client is subscribed to

Shows status of tasks
concerning bookkeeping,
payroll and tax

And more.....



@ gquickbooks.

QuickBooks Online
Accountant

Navigation

www.quick-training.com
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Infuit
WORKING IN YOUR CLIENT'S BOOKS @ qUICkbOOk&

Review Account and
Settings

@ Accountant E Beautiful Landscapes ¥ - @ Help |

n Home

Beautiful Lands

Saturday, October 1 201€

Beautiful Landscapes Help Cllent Use QU ICkBOOkS
Your Company Lists Tools Laura Madeira O n | i n e eﬁi C i e ntly

Account and Settings \h All Lists Import Data User Profile
lncome ducts and Services xport Data Feedback

Manage Users Products and

Invest the time, it will pay off for

Payrall Settings Audit Log Switch Company d 'th I . t
$7 238 QuickBooks Labs Order Checks [ yo u an e C I e n
OPE,N INVOIGES Company Templates Cusien

Example: Setting to enable or
disable the use of the items
table on expense transactions

www.quick-training.com



WORKING IN YOUR CLIENT'S BOOKS

Account and Settings

Company

Sales

Expenses

Payments

Advanced

Billing & Subscription

Bills and expenses Show ltems table on expense and purchase forms On
Track expenses and items by customer On
Make expenses and items billable On
Default bill payment terms Net 15
Purchase orders Use purchase orders ©On
Copy estimates to purchase orders off
Messages Default email message sent with purchase orders

Account and Settings
Company
Bills and expenses
Billing & Subscription
Sales
Expenses

Payments

Advanced

v Show ltems table on expense and purchase forms (&) ©On

v Track expenses and items by customer (@) on
+ Make expenses and items billable (2 on

Markup with a default rate of 0.00 % @

« Track billable expenses and items as income (]

In a single account
: A
® In multiple accounts @

« Charge sales tax @

Default bill payment terms Net 15

Cancel Save

4

www.quick-training.com

@ gquickbooks.

Review Settings

Expand each of the settings,
making sure that QuickBooks
Online features are enabled or
disabled to meet the specific
needs of the client



WORKING IN YOUR CLIENT'S BOOKS

@ Accountant
n Home

Customers

Vendors

Employees

Transactions

Reports

Taxes

Left Navigation Bar when you
are logged into the file from
within your QuickBooks Online

Accountant

www.quick-training.com

@ quickbooks.

N -+ I ©

Create

Customers

Employ:

ayrof

ingle Time
kly Timest

Add common transactions from

the Quick Create icon

Beautiful Landscapes

Your Company
ount and Setlings
Manage Users

Custom Form Styles

Payroll Settings
QuickBooks Labs

Company Templates

Audit Log

Order Checks [

Gear Icon (top right) accessing
settings, lists and tasks



Infuit
WORKING IN YOUR CLIENT'S BOOKS @ qUICkbOOk&

I

Accountant Tools

Help

Frosdcr el [ DeamonD

Trial Balance m

Reclassify Transactions

Veoided/Deleted Transactions
Write Off Invoices

Journal Entries

wwwwwwwwww Close Books

Recongcile

Search — click to display: Live chat, support phone Accountant ToolBox from the
: number, support hours briefcase icon
Recent transactions,
customized reports, standard Access to Accountant Tools only available when you
reports Community log into the client’'s books from
within QuickBooks Online
Accountant

www.quick-training.com



What your client sees when
working in QuickBooks Online

@ quickbooks.

X | &
—
Create
Customers Vendors Employees Other
Invoice Expense Payroll # Bank Deposit
Receive Payment Check Single Time Activity Transfer
Estimate Bil Weekly Timesheet Journal Entry
Credit Memo Pay Bills Statement
Sales Receipt Purchase Order Inventory Gty
Adjustment
Refund Receipt Vendor Credit
Delayed Credit Credit Card Credit
i Delayed Charge Print Checks




InTuit
WORKING IN YOUR CLIENT'S BOOKS @ qUICkbOOk&

Work in multiple client
books at the same time

Use different browsers

Use multiple Chrome
sign in’s

www.quick-training.com



Infuit
WORKING IN YOUR CLIENT'S BOOKS @ qUICkbOOk&

@ QuickBooks |
— C | & https;//gbo.intuit.com/app/homepage
i Apps @ QBO @' Customers ) Vendors &3 Bill @I ic

Chrome browser customization - Bookmark your forms,

reports

® Quickdooks |- | Chrome browser

€« Cla | duplication — right click on
| apps @ K¢ z‘:’;?:te | browser

= Mute tab

www.quick-training.com



InTuit
WORKING IN YOUR CLIENT'S BOOKS @ qUICkbOOk&

QuickBooks Online
P Accountant App -
Free

Customer

Invoice

Receive Payment
Estimate crl+T L
Credit Memo

Sales Receipt Ctrl=L
Refund Receipt
Delayed Credit

nnnnn

s @ Keeps you logged in
' (no timeouts)

Keyboard shortcuts and
top menus

Jounal Entry

Staternent

Automatic refresh of data

Pages load faster

https://quickbooks.intuit.com/accountants/resources/features-quickbooks-app/

www.quick-training.com


https://quickbooks.intuit.com/accountants/resources/features-quickbooks-app/

WORKING IN YOUR CLIENT'S BOOKS

Bifling address

Abe Berry
TimeCatcher LLC
56 Money

Nashville, TN 12345
United States

Shipping address
Abe Berry
TimeCatcher LLG

56 Money

Nashville, TN 12345

United States

# | SEAVICE DATE

1 : 0W28/2016
2
Add lines Cleer all fmes

Message displayed on invaice
Thank you for your business.

Statement memo

Cancel ~ Glear

Terms

MNet 30

snip vis

PRODUCT/SERVICE

Hourly rta in tha fisld

Ad ot

Payment date

10/01/2016

Payment methoa

Check

Online Payment Gt
Credit card visa
 Bank transfer =~

invoice date Due date
+ | | 10012008 10/31/2016

Shipping dste Tracking no.
DESCRIPTION ary RATE
Sarvicss 3 110

+ Find by invoice no.

Rererence no.

* 5896

Qutstanding Transactions

SKip this step next time

Credit card wisa B B =

Depositto

Filtler v Al
~| | DescarTion DUE DATE
| Invoics # 1123 (05/20/2016) 06/18/2016
Invoics # 1127 (06/21/2016) 0772172016

$330.00

Invoice no.

SR13

store

Michigan

AMOUNT | TAX | GLASS

33000 Inthe field consuling

Subtotal

ORIGINAL AMOUNT

200.00

@ X

-

"

$330.00

$805.00

Amount recsiven

80500
o
OPEN BALANCE PAYMENT
805.00 805.00

20000

Money In
Transactions

ab

InTuit

quic

kbooks.

www.quick-training.com

Invoices and Credit Memos
Sales Receipts

Delayed Charge



WORKING IN YOUR CLIENT'S BOOKS

# | SEAVICE DATE | PRODUCT/SERVICE

1 00382016 Hourly rta in tha fisld

Add subiotal

+ 10/01/2016

Shipping dste

DESCRIFTION

Sarvicas

www.quick-training.com

Online Payment &=t 25t up

Credit card visa [ & ==

= | Bank tansfer

mmmmm

10/31/2018

Tracking no.

ary

RATE

110

AMOUNT

330.00

& Invoice #SR13 ©)]

.00

$330

SR13

Michigan

TAX | GLASS

+  Intha field consulting

uuuuuuuu

N

@ gquickbooks.

Money Out
Transactions

Expense — Debit / Credit Card
Check — Can be printed
Bill — Accrues payable

Purchase Orders for Committed
Costs



@ gquickbooks.

QuickBooks Online
Clients’ Books

Navigation

www.quick-training.com
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QUICKBOOKS ONLINE ACCOUNTANT REPORTS AND TEMPLATES

@ Accoun

Home
Customers
ndors
Employees

Transactions

Reports

E Beautiful Landscapes *

| We've been working on making your reports more professional looking and easier to customize. Leam mare about what's n

Recommended Management Reports

Accountant Reportg

Account List

Provides the n.
listed in your,

Run Cus

Qeriod of time.

Profit and Loss

Shows money you earmned (income] g eney you
spent (expenses) so you can see how profitable you are.
Also called an income statement.

Run Customize

Balance Sheet Comparison

Shows a year-over-year comparison of what you own
(assets), what your debts are (liabilities), and what

Frequently Run

My Gustom Reports

Reconciliation Reports

Lists all reconciliations you've completed and provides
inks to the individual reconciliation reports

f report breaks down every transaction during a

= debit aﬂd cred[: balance iod of time into debits and credits and displays them

onologically. Transaction List by Date also lists
lansactions chronologically, but not as debits and
redits.

Run | Customize

Profit and Loss Comparison

Shows a year-over-year comparison of income and
expenses.

Run | Customize

Transaction Detail by Account

This report lists transactions subtotaled by each
account on your chart of accounts. It is like General

All

{ \

Accountant Reports

it balances of
its during a period

This rep:
each accoun
of time.

Fun | Customize

Adjusting Journal Entries (Accountants Only)

This is a list of journal entries during a period of time
that have the "Adjusting” checkbox selected.

Run | Customize

Balance Sheet

Lists what you own {assets), what your debts are
(liabilities), and what you've invested in your company
(equity).

Run | Customize

General Ledger

For each account in your chart of accounts, the report
shows all the transactions that occumred in that account

www.quick-training.com
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Accountant Reports

Accessible from ToolBox or
Reports on Left Navigation
Bar



QUICKBOOKS ONLIINE ACCOUNTANT REPORTS AND TEMPLATES

Recommended Management Reports

NAME ~

Expanded Company Financials-4

Expanded Company Financials-3

Expanded Company Financials-2

Expanded Company Financials-1

Expanded Company Financials

Basic Company Financials

CREATED BY

Your Accountant

Your Accountant

Your Accountant

Your Accountant

QuickBooks

QuickBooks

Frequently Run

My Custom Reports

LAST MODIFIED

Oct 4, 2016 04:40 AM

Oct 4, 2016 04:40 AM

Oct 4, 2016 04:38 AM

Oct 2, 2016 0541 AM

All Reports

REPORT PERIOD

This Year

This Year

This Year

This Year

This Year

This Year

Accountant Reports

ar

Send

L1

Export as PDF

g

L1

Export as DOCX

L1

L1

www.quick-training.com

@ gquickbooks.

Report Templates

Add Logo

Cover Page

Table of Contents

Unlimited Preliminary Pages

Use Built In Text Editor



www.quick-training.com

@ gquickbooks.

QuickBooks Online
Accountant

Reports and Templates



@ gquickbooks.

Resources

https://quickbooks.intuit.com/accountants/quickbooks-accountant Sign up for free
QuickBooks Online Accountant

http://gbo.intuit.com/redir/testdrive Test drive using QuickBooks Online

http://quickbooks.intuit.com/tutorials/ Misc. training videos

http://quickbooks.intuit.com/tutorials/gboa-troubleshooting-webinar/ 1Y hour webinar on
database technical details

https://quickbooks.intuit.com/accountants/resources/discounts-wholesale/ Demo wholesale
billing
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Resources

https://quickbooks.intuit.com/accountants/resources/features-quickbooks-app/ Windows
desktop app for QuickBooks Online Accountant

http://quickbooks.intuit.com/guickbooks-desktop-apps Windows desktop app for
QuickBooks Online (for clients)

https://quickbooks.intuit.com/accountants/resources/choose-online/ A wealth of resources!

http://payroll.intuit.com/payroll-services/fullservice-payroll/ Intuit Full Service Payroll
Included with your FREE subscription to QuickBooks Online Accountant
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Summary

« Identify the differences in the QuickBooks Online versions your
client is subscribed to

o Evaluate the benefits of QuickBooks Online Accountant

 Recognize how to efficiently navigate QuickBooks Online
Accountant
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Summary

 |dentify the basics of working in your clients’ QuickBooks Online
books

o List the steps to accessing Accountant Reports and Report
Templates
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Thank you for joining me today!
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