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INTRODUCTION: ABOUT THIS COURSE

This guide details the new and improved features in QuickBooks 2013. Learn how these features save
time and offer new functionality so that you can work more profitably with your clients’ files. Your clients
will find it easier to work with and learn how to use QuickBooks with the new design. Learning about
these features will help you recommend the right software solution for your clients.

WHAT WE WILL COVER IN THIS GUIDE

This guide details the new and improved features of QuickBooks 2013 that make it easy to:

Work more flexibly with your clients’ files using Send General Journal Entries and Batch Enter
Transactions

Save time using the improved Write Off Tool in Client Data Review

Quickly create a new file from another QuickBooks file

Explore new features with the What's New Overlay Tips

See how the newly redesigned QuickBooks boosts productivity but retains familiarity

Use the new Ribbon Toolbar to access related tasks and reports for the displayed transaction
Use the new Left Icon Bar to access and view apps from the Intuit App Center

Find new preferences and filtering for Time & Expense billing

View improved reporting preferences item-based reports

Work with vendors by displaying credits on bill stubs and the ability to print a bill

Set global or customer defaults for the type of payment link included on an invoice for online payment
Assign default classes, auto create purchase orders, and view improved inventory reports

Track shelf and bin location, bar code scanning, and FIFO lot cost history reporting on inventory

LEARNING OBJECTIVES

After attending this course you will be able to:

Identify new features that will help you work more efficiently with your clients’ files
Understand the new and improved features in QuickBooks 2013

Evaluate and recommend the right QuickBooks software for your client
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INTUIT QUICKBOOKS 2013: OVERVIEW

The new design in QuickBooks 2013 boosts efficiency, yet retains familiarity. You and your clients will
work more powerfully with improved access points to common tasks, new modern icons, and an overlay
of tips to new features.

DESIGNED TO IMPROVE EFFICIENCY, WORK SMARTER AND FASTER

Businesses that use QuickBooks love to work with software that is easy to learn and use. With
QuickBooks 2013, small businesses can complete their financial and accounting responsibilities with a
minimum amount of effort so they can focus on growing their business.

This guide is divided into the following sections:

e What's New for the Accounting Professional
e What's New for Your Clients
e What's New for Exclusively for Enterprise

e What's New Exclusively for Enterprise with Advanced Inventory
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WHAT’S NEW FOR THE ACCOUNTING
PROFESSIONAL

QuickBooks Accountant 2013 and Enterprise Accountant 13.0 add even more tools and improvements to
empower you to work more efficiently with your clients’ data. These features include:

NEW! SEND GENERAL JOURNAL ENTRIES

(QuickBooks Accountant and QuickBooks Enterprise Accountant)

What this feature does: Allows the accounting professional to email journal entries to clients via an
email attachment. With just a single click, the client can incorporate the Make General Journal Entry
into the QuickBooks file. Send multiple entries at one time and choose whether to permit your client to
import all or selected journal entries.

How to access it: From the menu bar, choose Accountant > Send General Journal Entries. Note: You
client must also be using a version of QuickBooks 2013.

= Make General Journal Entries - ox
Main Reports FIJN
«» B B XQooweow ¢ @ 0§ O =
Find New Save Delete °Memorize Reverse Print Attach Hide Send
¥, File List GJEs
pare  11/30/2017 E& ENTRY NO 122 ADJUSTING ENTR
13100 - Pre-paid Insurance 457.06 Recurring Journal to Amortize Insurance Expense  Overhead - Overheadi
62100 - insurance:62130 - Work Comp 175.00 Recuiing Journai o Amortize insurance Expense  Overnead i Overead
62100 - Insurance:62110 - Disability Insurance 32.06 Recurring Journal to Amortize Insurance Expense  Overhead [~ Overhead
62100 - Insurance:62120 - Liability Insurance 250.00 Recurring Journal to Amortize Insurance Expense  Overhead [~ Overhead
v
Totals 457.06 457.06

No fancy tools to learn; simply create the journal entry
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Select Which Journal Entries to Send

Send General Journal Entries

TO 11/30/2017

11/01/2017 B

How this works

DATES  Last Month - FROM
[ i DATE ENTRY NO. | ACCOUNT {EMO DEBIT/CREDIT(+
[ 1113012017 121 Liability Insurance July allocation of prepaid rider policy 148.83 =

11/30/2017 1122 Pre-paid Insurance  Recurring Journal to Amortize Insurance Expense -457.06
¥
Select All Deselect All
Journal Entry Details
Adjusting Entry No
ACCOUNT DEBIT CREDIT MEMO NAME BILLABLE : CLASS
Pre-paid Insurance 457.06 Recurring Journal to Amortiz.. Overhead r Overhead i
Work Comp 175.00 Recurring Journal to Amortiz.. Overhead r Overhead
Disability Insurance 32.06 Recurring Journal to Amortiz.. Overhead r Overhead
),
Allow recipient to select which GJEs to postto file Email as Attachment... Save as File... Cancel

Choose to send a single journal entry or multiple entries in a single email attachment
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Ald9 U« 9|5 General Journal Entries are Available for Adding - Message (Plain Text)
© HlE | Message
© Extra line breaks in this message were removed.
From: Laura Madeira
To: angela@angelasdecoratingservice.com
Ce
Subject: General Journal Entries are Available for Adding

Dear Angelas Decorating Service,

GENERALJOURNALENTRIES ARE ATTACHED
EEE R R e R R R R E R R R R R R T L
The attached General Journal Entries need to be added to your file. Follow these steps:
1. Open your QuickBooks company file
2. Open the attachment in this email
3. Review the GJEs (optional)
3. Click the [Add GJEs] button

The General Journal Entries will automatically be added to your file.
**IMPORTANT: You must be using QuickBooks 2013 or greater**

Sincerely,
Your Accountant

Double-click on an attachment to import the journal entry into QuickBooks—it's that easy!

How does this feature help you serve your clients more efficiently? Select the journal entries to
send. Email the entries directly from QuickBooks - no rekeying or procrastination involved with getting
clients to post the journal entries to their QuickBooks file.

What pain does this feature solve? Accounting professionals can work more flexibly by sharing
changes made to a copy of the client’s data. No complex downloads for the client, they simply “click”
to import the entries automatically from an email attachment sent. No limitations or file restrictions
imposed like there is with an Accountant’s Copy.
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NeEw! BATCH ENTER TRANSACTIONS

(QuickBooks Professional Bookkeeper, QuickBooks Accountant and all editions of QuickBooks Enterprise*)
What this feature does: Enter numerous transactions in a spreadsheet-like interface. Alternatively, copy
and paste 1000+ transactions from a spreadsheet and save at once in QuickBooks.

How to access it: From the menu bar, choose Accountant > Batch Enter Transactions. Also accessible
from the Accountant Center and can be added to the Left Navigation toolbar.

Batch Enter Transactions

Transaction Type:  Checks v BankAccount: 10100 - Checking = Customize Columns

Customize Columns

Available Columns Chosen Columns
uamoer =
Billable? Add> Date
Item <Remove Payee
Cost Account
Qty Amount
Move Up Memo
Move Down Customer:Job
Class
Default
v
< CE— »
Split “ Cancel Total: $0.00

Customize the columns to display for easy data entry or to match your Excel spreadsheet

i Checks_edited.xls [Compatibility Mode] - Microsoft Excel o B =
Home Insert Page Layout Formulas Data Review View QuickBooks v@o @@ R
H9-¢- =
H50 - J< | Overhead v
[ - A B8 c I I - F [ G [ H [T
1_ Check NumbDate Payee Accoun Amount __Memo Customer Class
| 2 ) 111 173172012 Bayshore Water 65130 24 Monthly Water - Flat Rate Plan Overhead Overhead
| 3 \DRAFT 173172012 60600 12.5 Checking Account Service Charge Overhead Overhead
| 4} 116 1/31/2012  Bayshore CalOil Service 60110 138 Fuel Overhead Overhead
B 117 173172012 Dianne's Auto Shop 60130 218 Monthly Vechiicle Repairs and Maintenance ~ Overhead Overhead
| 6 ) 118 1/31/2012  Cal Gas & Electric 65110 123.67 Utilities Overhead Overhead
| 7 | 119 1/31/2012  Bank of Anycity 28700 2315.9 Loan Payment Overhead Overhead
| 8 ] 119 1/31/2012  Bank of Anycity 62420 395 Loan Payment Overhead Overhead
ER 121 2/15/2012  Patton Hardware Supplies 64800 268.39 Materials Overhead Overhead
110 122 2/15/2012  Cal0il Company 20600  4050.98 Fuel Overhead Overhead
| 11 ] 125 2/28/2012  Bayshore Cal0il Service 60110 142 Fuel Overhead Overhead
[ 12 ) 126 2/28/2012  Dianne's Auto Shop 60130 222 Monthly Vechiicle Repairs and Maintenance  Overhead Overhead
13 127 2/28/2012 _ Cal Gas & Electric 65110 125.89 Ultilities Overhead Overhead

Copy and paste 1,000 + transactions from an Excel worksheet
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= Batch Enter Transactions -0Ox
Transaction Type:  Checks - BankAccount: 10100 - Checking v Customize Columns
m 01/31/2012 Bayshore Water 65100 - Utilities:65130 - Water 24.00 Monthly Water - Flat Rate Plan Overhead i
DRAFT | 01/31/2012 B Bank{iil=) ~ 60600 - Bank Service Charges ~ 12.50 Checking Account Service Charge Overhead
116 013112012 _ pq4 New > | Overhead
17 01/31/2012 1thly Vechiicle Repairs and Maintenance Overhead
18 01/31/2012 Bank of Anycity Vendor ties Overhead
119 01/31/2012 Caiin vi Aoy LUIUU  INULE | GYaUIT - UGN Ul A, 2,0 1v.0v Luah Payment Overhead
119 01/31/2012 Bank of Anycity 62400 - Interest Expense:62420 ... 395.00 Loan Payment Overhead
121 02/15/2012 Patton Hardware Supplies 64800 - Tools and Machinery 268.39 Materials Overhead
122 02/15/2012 CalOil Company 20600 - CalOil Credit Card 4,050.98 Fuel Overhead
125 02/28/2012 Bayshore CalOil Service 60100 - Automobile:60110 - Fuel 142.00 Fuel Overhead
126 02/28/2012 Dianne’s Auto Shop 60100 - Automobile:60130 - Rep... 222.00 Monthly Vechiicle Repairs and Maintenance Overhead
127 02/28/2012 Cal Gas & Electric 65100 - Utilities:65110 - Gas and... 125.89 Utilities Overhead
128 02/28/2012 Bayshore Water 65100 - Utilities:65130 - Water 24.00 Monthly Water - Flat Rate Plan Overhead
v
< >
Split Total: $25,472.32

Manually enter transactions or make corrections before saving transactions

How does this feature help you serve your clients more efficiently? Accounting professionals can
work more efficiently when by offering clients write-up services. Use this tool to copy and paste
1,000+ transactions from Excel*, as opposed to entering them at one time. Easily customize the
displayed columns of data to show only the fields you need which saves you tabs and keystrokes.
With this tool you can add the following transaction types:

e Checks
e Deposits
e Credit Card Charges and Credits

What pain does this feature solve? Hours of repetitive data entry can be accomplished in minutes, with
far more accuracy.

*  To access this feature in the non-Accountant Enterprise versions, select Batch Enter Transactions on
the Top Icon bar, or Left Icon bar

**k

Importing item-based transactions included with maintenance release R3 or later

10
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IMPROVED! FIND AND FIX CLIENT ERRORS FASTER

(Accountant and Enterprise Accountant)
What this feature does: Quickly write off numerous open invoices instead of one at a time. Improved
feature now handles the corresponding sales tax with a credit memo automatically created.

How to access it: From your QuickBooks Accountant 2013 software menu bar, choose Accountant >
Client Data Review > Write Off Invoices.

Wirite Off Invoices - Review Period: Last Fiscal Year (01/01/2017 - 12/31/2017)

Set criteria for invoices and other charges to consider for batch write off. How this works
Age > 180 Days ~ | Balance Due less than
ToDate 312512018 g Transaction Type All Charges - Refresh
Selectinvoices to write off:
& : DATE ~ AGE U TYPE | CUSTOMER:JOB CLASS AVAIL CREDIT ORIG AMT BAL DUE
[T 1112512017 300 1081 INv  Cook, Brian:2nd story addition New Constru... 5,418.00 5418.00 *
[T 1112512017 300 1082 INvV  Jacobsen, Doug:Kitchen Remodel 4725.00 2,320.00
[T 1112512017 300 1083 INV  Burch, Jason:Room Addition New Constru... 1,005.00 1,005.00
[T 1112812017 297 1085 INv  Teschner,Anton:Sun Room New Constru... 8,305.95 565.95
[T 113012017 295 1086 INv  Ecker Designs:Office Repairs  Remodel 1,468.30 1,468.30
[T 12/05/2017 290 1089 INV  Violette, Mike:Workshop New Constru... 5,732.23 473223
[T 1211012017 285 1090 INv  Pretell Real Estate:155 Wilks ... New Constru... 1,715.00 1,715.00 ]
[T 1211012017 285 1092 INv  Campbell, HeatherrRemodel ~ Remodel 13,900.00 13,900.00
I I 121112017 284 FC6 INv  Cook, Brian:Kitchen Remodel 5.95 5.95]
v
Total Selected: 5.95
Select All Deselect All
Write Off ltem Bad debt = Write Off Date 12/31/2017 B
Class Overhead - Preview & Write Off...

Utilizing an Item when writing off invoices provides proper accounting for sales tax credits

11



CUSTOMER:JOB LewPlumbing.. ~

Credit Memo

CLASS NewC.. ~

What’s New in QuickBooks® 2013

TEMPLATE

Custom Cr...

v

A

12/31/2016 B | Glen Lew
R Lew Plumbing
. 221 0Old Bayshore Rd
1104 Bayshore CA 94326
Bad debt Written Off for Framing 4 55.00 220.00 Tax
San Tomas v (7.75%) 17.05
Tota 237.05
REMAINING CREDIT 0.00
------ er Tax Code Tax v Save & Close Revert

Client Data Review Write-off tool accurately records credit for sales tax payable

How does this feature help you serve your clients more efficiently? With this feature accounting
professionals can remove open, uncollectable balances efficiently in a batch for the client. Confidently
write off open invoices, knowing that all aspects of the accounting are handled correctly including
credits for accrual based sales tax reporting. New for QuickBooks 2013, when performing a batch
write off, you assign the write off to an item and date of your choosing.

What pain does this feature solve? Your clients’ files often have aged, uncollectable customer
balances. Crediting these open invoices is time consuming when done one at a time. You can offer
this service and while saving them time, you will also eliminate the frustration they feel with viewing
these balances on open aging reports. Previous years versions of this feature only provided the
option to assign the write off to a general ledger account (not QuickBooks items that are recorded as

taxable or non-taxable).

12
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IMPROVED! EASIER ACCESS TO QUICKLY SET UP NEwW COMPANY FILE

(QuickBooks Professional Bookkeeper, Accountant and QuickBooks Enterprise Accountant)

What this feature does: Replicates an existing QuickBooks file by copying the chart of accounts (not
including bank or credit card accounts), sales tax items, preferences (except default bank accounts),
and most (not all) memorized reports.

How to access it: From the menu bar, choose File > New Company from Existing Company File.

Edit View Lists Favorites Accountant

, . L an
New Company.. Let's get your business set up quickly! @

Open or Restore Company...
Open Previous Company

Open Second Company

Answer some basic questions and we'll do
Back Up Company the rest. You can always make changes later. Express Start
Create Copy... (Recommended for new users)

Close Company

Switch to Multi-user Mode
Utilities
Set Up Intuit Sync Manager

Control the setup and fine-tune the Create a new company file based Convert data from Quicken or other
company file. on an existing one. accounting software.

Accountant's Copy Detailed Start Create Other Options v

Create From Existing File

Quickly create a new company file by copying the preferences and key lists like the chart of accounts from
an existing company. All you needto do is...

1. Select a company to copy from What data gets copied?

C:\Users\Owner\Documents\My Data\sample_product-based business.qbw Browse...

2. Enter a name for the new company

Shoreline Construction, Inc.

Create Company Cancel

Select the preferred file to use as the template and provide a name for the new file

How does this feature help you serve your clients more efficiently? As an accounting professional,
you have developed best practices when working with your clients, helping them make the most of
their QuickBooks software. Share that effort by creating new company files patterned after other
successfully created files.

13
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What pain does this feature solve? There was not any easy method for duplicating a file for use by
another client. In QuickBooks 2012 you could copy a file and remove all transactions. This helped,
but sensitive accounts (banks, credit cards) and sales items would remain in the newly created copy
of the file.

EXTRAS! ADDITIONAL TooLS AND FEATURES THAT SAVE YOoU TIME

(QuickBooks Accountant and QuickBooks Enterprise Accountant Only except as noted)

Reclassify hundreds of transactions all at once

Fix incorrectly recorded sales tax payments

Quickly troubleshoot inventory issues

Identify changes made to list items

Identify changes to beginning balances and auto create adjustments

Match unapplied vendor and customer credits to open bills and invoices

Clear Up Undeposited Funds account

File Manager — Store file passwords, organize files by year, update files in batch
Fixed Asset Manager (available with all editions of QuickBooks Enterprise)

QuickBooks Statement Writer - harness the power of Excel to create customized financials
(available with QuickBooks Accountant and all editions of QuickBooks Enterprise Solutions)

Toggle between industry editions of QuickBooks
Backward compatibility: work with QuickBooks 2012 or QuickBooks 2013 Accountant's Copy

Free remote access tool — using WebEx. Unlimited attended meetings and up to 2 computers for
unattended access

14
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WHAT’S NEW FOR YOUR CLIENTS

This section details those new and improved features that make working with QuickBooks 2013 the right
choice for your clients. The redesigned user interface empowers QuickBooks users to complete financial
tasks faster.

The new design retains the familiarity that users have come to enjoy when working with QuickBooks. The
release of QuickBooks 2013 adds value to the approach of easy to:

e Use

e Understand

e Look At

New! WHAT'S NEW OVERLAY TIPS

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Helps new and existing users to easily identify new features as they perform
their daily accounting tasks.

How to access it: Overlay tips display in orange when a user first opens their QuickBooks 2013 file.
Additionally, when a user clicks a new menu, a tip overlay will display and disappear automatically
without disrupting the users work. The tips can be minimized or dismissed on request with a single
click. To reinstate the tips from the menu bar, choose Help > What's New.

15
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Rock Castle Construction - QuickBooks Accountant 2013

File Edit View Lists Favori A t jors Employees Banking Reports Window Help

-

Search Company or Help

z Check out the new Icon Bar.
o Want to change its location?
z See the View menu.

B2 My Apps
M Do Today 12/15/2017
B View Balances

M Run Favorite Reports

Do More With QuickBooks

Get Mobile Access

Try apps and services
to get more out of QuickBooks.

Accept eChecks
5 Order Checks & Supplies
Recommended Services

Finance Your Business

Never miss a new feature with tips overlay that disappear automatically

How does this improve your clients’ efficiency? New features are easy to locate, with tips detailing the
value the new feature provides. No need to search through menus to find What's New in QuickBooks
for 2013.

What pain does this feature solve? New and existing users would often dismiss new feature messages
and never return to find them when they were needed. QuickBooks 2013 recognizes when a new
window is opened and provides a visual overlay of the new features available.

NEW AND IMPROVED! NAVIGATION AND BETTER READABILITY

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Simplified and improved navigation helps you get to the information you need,
more quickly and easily. Larger fonts improve readability; a new, customizable toolbar provides easy
access to your most common tasks.

How to access it: You can now choose between an icon bar across the top for a more powerful icon bar
aligned to the left. To do so from the menu bar, choose View > Left Icon Bar or Top Icon Bar.

16
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File Edit View Lists Favorites Accountant Company Customers Vendors Employees Banking Repors Window Help

= Home *
VENDORS COMPANY
My Apps & ® %
Receive Enter Bills Manage Chart of Inventory
'% Intuit Data Protect Inventory Against Sales Accounts  Activities
Inventory Tax
- ViewMyPaycheck % % %
RECOMME NDE ftems & Intuit
- Bills Fay Bills Senices Loan Finder
- QuickBooks Connect ¥

Lo

Shorbonk, CUSTOMERS
ECOMMENDED FOR YOU ( 2) g e ahe B
2 Mobile Apps
FIND MORE AS
' Mavenlink Create Sales
D 70 com Accept HECHES BRNRG
Credit Cards
Shoeboxed
By Shontc
j = &
“IND =
IND MORE APPS ate Receive Record Reconcile
f'-hi ices Payments Deposits
"W’ App Center
& &3 4
™ My Shortcuts Sct:ahtement Finance  Statements Refunqs Write Check
arges Charges & Credits 5
Checks Register
EMPLOYEES

M Do Today 8/6/2017

B view Balances 5 . @ = % '

Print Enter Credit

ter Pay Pay Process  Employee Checks Card Charges
- ne Employees Liabilities Payroll Benefits
M Run Favorite Reports Bk

B Open Windows

Improved features included with the new Left Icon Bar, or continue using the Top Icon Bar

17



Main

Formatting

Rock Castle Construction

Send/Ship Reporis

- QuickBook:

What’s New in QuickBooks® 2013

ccountant 2013 - [Create Inv

TEMPLATE Roi

2 Invoice v

v

| H DATE BILLTO sHieTe  ShipTo1 -
nVOICe 12M15/2017 HE Brian Cook Brian K. Cook
oo = 3A_15 Cherry Lane 3A_15 Cherry Lane
Middlefield CA 94482 Middlefield, CA 94482
1098
TERMS DUE DATE
Met 30 ~ 011412018 B
ITEM DESCRIFTION QUANTITY um ATE AMOUNT TAX
Appliance Gas Rangetop 247 50 24750 Tax i
Appliance Double oven 350.00 350.00 Tax
Appliance Dishwasher 450.00 450.00 Tax
‘Window Greenhouse Window 475.00 475.00 Tax
Subtotal Subtotal 1,522.50
LABOR
Removal Remaoval labor 0 4550 0.00 Non
Framing Framing labor 0 G6.00 0.00 Non
Installation Installation labor 0 38.50 0.00 Mon
Subs:Tile &Cou... Install tile or counter 0 1,320.00 0.00 Mon
Subs:Painting Painting 0 825.00 0.00 Mon
Subs:Plumbing Plumbing 0 1,100.00 0.00 Non
A
%4 ganDomingo  w  (7.5%) 114.19
R ez v 1,636.69
c FEYME 0.00
N 1,636.69
""" 0 CUSTOMERTAXCODE | Tak save&Close | (L LM  Revert

Maximize the viewing area when working on transactions

How does this improve your clients’ efficiency? Access shortcuts to the most commonly visited parts
of QuickBooks in one click via a persistent navigation panel on the left side of the screen, saving time
moving from one activity to the next. Users can also add their favorite reports to the panel, so the

latest insights about business performance are only a click away.

What pain does this feature solve? Users can choose a new Left placed Icon Bar that takes advantage
of newer, wider screen monitors. Or they can choose to retain the original top placed icon bar. Users
stay focused with the ability to maximize the viewing area when working on a transaction. With font
sizes enlarged, rows expanded and subtle changes to transactions, using QuickBooks is much easier

in 2013.
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What’s New in QuickBooks® 2013

NEW! TRANSACTION RIBBON TOOLBAR

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Invoices, Estimates, Sales Orders and other forms now have a simplified layout,
providing easier access to actions that were previously hidden or required several clicks to execute.
New tab ribbon format provides consistent placement of actions, help making it faster and easier to
accomplish key tasks.

How to access it: Across the top of most transactions.

Main  Formatting  Send/Ship  Reports
¢« B B R Boercny @ & G [ Emailater @ &createinvoice  FJcreate Purchase Order
M Print ___Email Aftach E Create Sales Order —ta

(] &) create Invoice
ita S Create Purch

8 = Y PrintLater

Print__Email Email Later

Main Formatting Send/Ship Reports
¢d B H X Boeweacny @ & @ [IPinttater @ BrwTmercoss

Find New Save Delete omemame Mark As Print  Email Email Later Attach @ Apply Credits  Progress
< v Pending v = File [

Es

CUSTOMER:JOB  Cook, BrianKit.. ~ CLASS Remo
[Kitchen Upg...]

Main Formatting Send/Ship Reports
¢« P 9 B 2@ CreateaCopy €@ g = Print Later @ [ Add Time/Costs (-7} @) create a batch
Find New Save Delete Q Memorize Mark As Print  Email Email Later Aftach @ Apply Credits ~ Progress ~ Receive &g Refund/Credit 3
= = = . File Payments Online

Pending Pay

Save time and get instant access to commonly related functions on transactions, click to hide

What pain does this feature solve? The Ribbon provides fast access to the controls small businesses
need in forms — eliminating a number of clicks, and uncovering helpful features that users may have

overlooked.

NEW! ACCESS TO APPLICATIONS AND SERVICES

(Pro, Premier, Bookkeeper, Accountant, and Enterprise)

What this feature does: Extend the power of QuickBooks with easy access to additional apps and
services to take your business to the next level. Test-drive apps for free and see how much time you
can save. Check out what integrated applications are available from the convenience of the new, Left

Icon Bar.

How to access it: The app center is located in the new Left Icon Bar. From the menu bar, choose View >
Left Icon Bar. Click on the My Apps button. Click the Sign In link to access your apps and to view
related apps that can help your business.
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Search

My Apps

APPS FOR

" v

DocMan: Quality-Built...
This app is expired.

IR intuit Data Protect

IR intuit Data Protect

FIND MORE APPS

f'i\ App Center

L My Shortcuts

M Do Today 9/18/2012
B View Balances

M Run Favorite Reports

B Open Windows

What’s New in QuickBooks® 2013

App Center

» Foward 3% Stoy @ Refiesh (&5 Print LA

Get More Done with Less Effort.

Work smarter with apps that connect directly with QuickBooks.

FEATURED APPS

Shoeboxed Intuit Data Protect Salesforce for
QuickBooks
Combine Sakesforce and
QuickBooks data to create

¥ acked up & by for y
with QuickBooks, eliminating data when you need it most.
QuickBooks. entrv effort

ds, manage them
ctively and close

New, powerful Left Icon Bar provides easy access to My Apps

How does this improve your clients’ efficiency? With the App Center neatly tucked away in the new
Left Icon Bar, users have easier access to App Center activities.

What pain does this feature solve? From the convenience of QuickBooks users can manage their
integrated applications. More and more QuickBooks users are finding how useful third party
applications can be in expanding the power of QuickBooks. With the App Center accessible on the
Left Navigation Bar manage Apps and Find More Apps.
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What’s New in QuickBooks® 2013

NEw! TIME & EXPENSES PREFERENCE FOR BILLABLE EXPENSES

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: New preference setting that sets the default for marking all time entries and
separately all expenses as billable or not billable when the transaction line is assigned to a customer
or job.

How to access it: From the menu bar, choose Edit > Preferences > Time & Expenses > Company
Preferences Tab. You must be logged into the file as the Admin or External Accountant user type and
in single-user mode.

*®

Main Formatting Send/Ship Reports

& D , E 2@ Create aCopy €@ E = Print Later @ B Add Time/Costs () & Create abatch

Find New Save Delete o Memorize Mark As Print  Email Email Later Attach— 1 &A App Buits Receive B Refund/Credit
p - - v w Online
Pending File Payments Pay ~

TEMPLATE  Rock Castle .. v

CUSTOMER:JOB |Allard, RobertRe ~ | CLASS

Invoice

My Preferences Company Preferences Time and Costs For: Allard, Robert:Remodel
TIME TRACKING
Do you track time? Time $0.00 Expenses $1,798.42  Mileage $0.00 ltems $0.00
@ Yes © No Markup Amount or % Markup Account
o Clear All 20.0% 40200 - Markup -
FEirst Day of Work Week Monday - ES
J DATE PAYEE MEMO AMOUNT HIDE
v 122912017 Gregg O. Schneider 1,380.00
v 122972017 Gregg O. Schneider 85.56
INVOICING OPTIONS
v 122972017 Gregg O. Schneider 20.01
¥ Create invoices from a list of time and expenses
v Track reimbursed expenses as income
¥ Mark all expenses as billable
v
Default Markup Percentage 20.0% Total Selected Charges 1,498.68
Default Markup Account 40200 - Markup - " off Selected expenses are taxable Total expenses with markup 1,798.42
Print selected time and costs as one invoice item Total billable time and costs 1,798.42

New Time & Expenses global preference defaults marking time and expenses as billable or not billable

How does this improve your clients’ efficiency? Certain industries who invoice their customers using
the Time & Expenses method have fewer key strokes when recording an expense that is billable to a
customer. In Time & Expense billing, costs accumulate and then are detailed on the customer’s
invoice often with an added markup.

What pain does this feature solve? QuickBooks users that did not track expenses for inclusion on a
customer’s invoice had to de-select the Billable checkbox on certain transactions.
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What’s New in QuickBooks® 2013

NEwW! PRINT VENDOR BILL

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Prints the vendor bill transaction.

How to access it: From a displayed Enter Bills transaction, on the Main tab of the ribbon toolbar, select

Print.
Bill
Rock Castle Construction
1735 Courty Date Ref. No.
Bayshors, CA 84328 12152017 8050
Vendar Bill Due 0141442018
Thomas Kitchen & Bath Terms  Net30
608 Mauin St —
Bayshore CA 94326 '
ltems
Fism Desoription Oty Ui Cost Amount Cusiomer.Job Class
Plumnie Fixtrs Plumbing fidures &80 878 585.00 | Abercromble, Retrodel
Krigdy: Femodsl
Ealhreon
Bill Total : $585.00

Print vendor bill, for companies that do intercompany payables and other purposes

How does this improve your clients’ efficiency? QuickBooks users no longer have to print a report of
the bills that were paid if they wanted to get the details.

What pain does this feature solve? Certain business’ have an accounts payable process that includes
approval by a manager of all bills entered. Companies that have intercompany transactions will find it
useful to provide a copy of the bill paid by Company A to Company B for their record keeping.
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What’s New in QuickBooks® 2013

New! ASSIGN DEFAULT ONLINE METHOD OF PAYMENT FOR A CUSTOMER

(Pro, Premier, Bookkeeper, Accountant and Enterprise — was a 2012 Plus Subscriber feature)

What this feature does: The QuickBooks user can set a global company preference about accepting (or
not) online payments by check only or check and credit card. This preference can be manually
changed for specific customers.

How to access it: From the menu bar, choose Edit > Preferences > Payments > Company Preferences
tab. You must be logged into the file as the Admin or External Accountant user and be in single-user
mode.

Preferences

Accounting A My Preferences Company Preferences
q Bills
RECEIVE PAYMENTS
& Calendar . ) }
@ A ally apply ally  Use Undeposited Funds as a
B2 checking payments calculate payments default deposit to account
HE Desktop View
Finance Charge INVOICE PAYMENTS
‘5] General Allow customers to pay each invoice online via a protected payment link.
:i Integrated Applications Leam Hore
&5 Rems & inventory ¥ Include online payment link on invoices Explain
R Alow invoice o be paid nline wi: -
E Muttiple Currencies ¥ Also include on printed invoices
-
=, Payments Intuit PaymentNetwork Email:  rockcas bank account or credit card
Ef) Payroll & Employees
i Enter the email add
& Reminders Edit Customer
.||| Reports & Graphs ~ —
Turn Off Online B CUSTOMER NAME \Abercrombw. Kristy
n Sales & Customers
% Sales T ) NCE 0.00 How do | adjust the current balance?
el Tip: To make paym

p Search Customer & Vendor,

Address Info 91431

Payment Settings

i 9 Net 30 - PRICE LEVEL -

Sales Tax Settings

E-mail - ADD O [Follow Company Default R
Follow Company Default

Always ON (bank only)

Additional Info

Always ON (bank or cred...
CREDIT CARD INFORMATION

Always OFF for this cust...

Global and by-customer preference for type of online payment accepted

How does this improve your clients’ efficiency? QuickBooks users can choose what payment
methods online they will accept from customers. Choices include online check only or check and
credit card. Users can also choose not to provide an online method of payment link on invoices for all
or some customers.

What pain does this feature solve? QuickBooks users would invoice a customer and request that they
pay by online business check. However, the link on the invoice provided both options of payment by
check or credit card. The options were confusing to the end customer paying the invoice.
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What’s New in QuickBooks® 2013
NEW! REPORTING PREFERENCE FOR ITEM BASED REPORTS

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Global preference for item-based reports — show items by Name Only,

Description Only or Name and Description. Similar to the preference we have had for general ledger
accounts displayed on financials.

How to access it: From the menu bar, choose Edit > Preferences > Reports & Graphs > Company

Preferences Tab. You must be logged into the file as the Admin or External Accountant user type and
in single user mode.

5:35 PM Advanced Inventory File
Aetibiee Sales by Item Summary
Accrual Basis December 1 - 15, 2016
Dec 1-15,16
o Qty < Amount < % of Sales ¢ Avg Price <
Assembly =
1000-MC (MANUAL COVER 1000) 17 46,350.00 Edit ltem
1500-PM (POWER MANUAL 1500) 2 7,862.50 TYPE
2000-PT (Reduced Labor from 2 to { (Qty}) —4 2100000 . Use forinventory items that you assemble from other inventory items
Total Assembly 23.00 75,212.50 and then sell.
What's the difference between an Inventory Assembly and a Group?
TOTAL 23 7521250
Item Name/Number Subitem of
1000-MC v
Class
Custom Pool Systems  ~
1 purchase this assembly item from a vendor:
UNIT OF MEASURE
UM Set Eachea - Edit...
Cost Whatis this cost? COGS Account
2408.65 perea Cost of Goods Sold v
Description
MANUAL COVER 1000

Select new reporting preference to display name and description on item based reports

How does this improve your clients’ efficiency? QuickBooks users, who use the ltem Name field for

the product number, will find that including the description with or without the item name field provides
more meaningful reports without disrupting the workflow of the individual doing data entry.

What pain does this feature solve? Often the ltem Name field is used for a product or some complex

series of alpha number characters for easy data entry. ltem based reports were difficult to read for
those not as familiar with the product number.
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What’s New in QuickBooks® 2013

IMPROVED! CUSTOMER, VENDOR AND EMPLOYEE CENTERS

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: Expanded contact information fields in the Employee, Customer and Vendor
Centers are now more customizable, allowing up to 8 contact fields and multiple notes per contact.
New tab functionality enables you to view transactions, contacts, to dos and notes on the same page.

How to access it: From the menu bar choose Vendor, Customer or Employee for one-click access to the
respective Center.

& New Customer&Job v /5| New Iransactions v (= Print v Excel v Word * Collections Center

Customers & Jobs =
Customer Information I | —
Active Customers - >
0 Company Name Main Phone 415-555-6579 QuickRepaort
&
; % T 2 Sy : SR - Geaaal
Address Info - =
- Abercrombie, Kr... - = cowrany name  Kristy Abercrombie
»Family Room Payment Seftings FULL NaME  Mrs. Kristy Abercrombie
+Kitchen Sales Tax Settings e
Main Phone ~ 4155556579 Main Email ~ kristy@samplename.com
+Remodel Bat.. Additional Info
i Work Phone = CC Email b
+ Allard, Robert 14,51
Mobile - Website -
+Remodel 14,51 Fax - Other 1 - ’,,
+ Babcock's Musi... o
iRerade 0.00 | ff_{ Transactions Contacts ToDo's Motes
= | sHow AllTrans.. v FILTERBY  All = p&tE | This Fisc.. = i
+ Baker, Chris 0.00 :_Is 010112017 - 1213172017
OUNT
+Family Room N "y
Transactions Contacts ToDo's Notes 763328
+Garage Repair .
- : T 7,676.13
+ Balak, Mike sHow AllTrans... = FILTER BY  All v pDaTE  This Fisc... »
4522.00
+Utility Shed 0.00
Check 476 1210112017 10100 - Checking -711.15
+ Barley, Renee 0.00
Credit Memo 4002 1200172017 11000 - Accounts Re... -T11.15
+Repairs 0.00
Invoice 1084 1142512017 11000 - Accounts Re 311128
+ Bauman, Mark 0.00 v
Home Remo... 0.00
% Manage Transactions v Run Reports b4
Ad

Updated centers offer one-click access to managing details and running reports for customers, vendors
and employees
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What’s New in QuickBooks® 2013

Edit Customer el =
cusToner nave Abercrombie, Kristy
CURRENT BALANCE 0.00 How do | adjust the current balance?
Address Info - i
Payment Settings FULLNAME  Mrs. Kristy Abercrombie
Sales Tax Settings .
Main Phone ~ 415-555-6579 Main Email .~ kristy@samplename.com
Additional Info -
Work Phone ~ CC Email -
Mobile v Website v
Fax v A
Alt. Phone
ADDRESS DETAILS .
—— Alt. Mobile T -
Kristy Abercrombie ¢ Alt. Fax \bercrombie +
5647 Cypress Hill Rd Jypress Hill Rd
Bayshore CA 94326 Alt. Email 1 ore, CA94326 V
Alt. Email 2 i
) ult shipping address
LinkedIn
Facebook
Customer is inactive i Cancel Help
Twitter

rRe.———————————|

Track and report on custom contact fields

How does this improve your clients’ efficiency? Consolidate and organize more important customer
and vendor information in the Customer and Vendor Centers to save time searching for customer
data typically stored outside of QuickBooks. Small businesses can now assign multiple contacts to
customers and vendors, and assign to do’s to customers. In addition, users can track twice as many
types of contact information for customers and vendors, such as Facebook pages or Twitter handles.

What pain does this feature solve? Small businesses now have one central location to find and track
contacts, to do’s and notes for their customers, vendors and employees. No need to launch additional
windows to view this information. Previous versions of QuickBooks did not track detailed information
for additional contacts. Other useful information about customers and vendors could not be recorded
in QuickBooks. With the reports link on the centers, access to information is made simpler.
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What’s New in QuickBooks® 2013

IMPROVED! HIDE ZERO QUANTITY ITEMS ON INVENTORY REPORTS

(Pro, Premier, Bookkeeper, Accountant, and Enterprise)

What this feature does: On inventory summary reports, permits you to suppress lines of detail that have
a zero quantity. The following reports include this ability:
e Inventory Valuation Summary
e Inventory Valuation Stock Status by Item
e Inventory Valuation Stock Status by Vendor

How to access it:. From the menu bar, choose Reports > Inventory. These reports allow you to suppress
zero quantities: you must have installed maintenance release 3 or newer. To view your current

release, click F2 on your keyboard. To update, from the menu bar, choose Help > Update
QuickBooks.

Inventory Valuation Summary

Customize Report Share Template Memorize | Print  E-mail * Excel Hide Header Refresh
Dates This Month-to-date ~ Asof 12152017 B [0 Hide zero QOH

T2 AM Rock Castle Construction

il Inventory Valuation Summary

As of December 15, 2017
+ 0OnHand « WM < AvgCost + Asset\Value + % of Tot Asset < Sales Price + Retail Value < % of Tot Retail «

Wood Door -
Exterior 16 308.51 493610 16.1% 120.00 1,520.00 7.9%
Interior 47 59.50 328517 10.7% 72.00 3,384.00 13.8%

Wood Door - Other 1 1,750.00 1,750.00 57% 0.00 0.00 0.0%
Total Wood Door 64 9.971.27 32.5% 5 304.00 21.7% ol
Total Inventory 1,008 ea 28,683.38 93.5% 24 454,00 100.0%

Inventory Summary reports can be filtered to exclude items with no quantity (R3 or newer required)

How does this improve your clients’ efficiency? Small businesses with many inventory items can now
choose to exclude zero quantity items from inventory reporting.

What pain does this feature solve? When inventory reports were prepared, they included inventory with
a zero quantity, adding detail to the report that was not needed.
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What’s New in QuickBooks® 2013

IMPROVED! INVENTORY REORDER POINT REPORTS CALCULATE ON
AVAILABLE QUANTITY
(Premier, Bookkeeper, Accountant, and Enterprise some reports only available with select editions of

QuickBooks Premier or Enterprise)

What this feature does: When viewing the Inventory reorder reports, users can choose to calculate the
amount to reorder using available quantity. When selected, items are marked to order where the
Quantity on Hand less the Available amount is short of the Reorder Point.

How to access it: From the menu bar, choose Reports > Inventory > Inventory Stock Status by Vendor
or ltem. Also works with the Inventory Reorder Report by Vendor.

Inventory Reorder Report by Vendor

Customize Report Share Template Memorize Print E-mail v Excel v Hide Header Refresh Create Auto PO's
Dates This Month-to-date ~ From 12/01/2016 B To 12/15/2016 [ & Use avail gtyto reorder  [) Hide zero QOH
7:54 PM Advanced Inventory File
1256 Inventory Reorder Report by Vendor
December 1 - 15, 2016
© Item Description ¢ Reorder Pt © On Hand ¢ On Sales Order o For Assemblies o Available ¢ U/M < Ordero OnPO <

Anderson's Hardware & Tools Supply -
AN spring Anchor Spring 100 1,800 0 600 1200 ea 100 .I
Connectors - UR UR- Connectors 100 447 4 200 243 ea 64
Drill 0034-121 Cordles... 10 8 1 0 7 ea v 2
Grommet 4 Grommet, #4 Brass 100 1,100 60 600 440 ea 150
Hook - SN Snap Hook, Manua... 50 128 0 48 80 ea 0
Pin - BL Anchor Pin, Black 100 36 0 47 -11 ea v S
RO-1/4in Rope w/Core 1/4" ... 500 1,665 0 1,000 665 ft 0
Roller 4 0034-210 RockyR... 100 66 0 10 S6 ea v 40
SC-10x.5-SS Screw, 10x1/2 ph... 100 842 0 971 -129  bx... v 0
Spring Spring 290 0 35 255 ea 200

Total Anderson's Hardware & Tools Supply 6,382 65 351 2,806 -M.. 561

v
. >

Ability to factor in available quantity when reviewing reorder points

How does this improve your clients’ efficiency? The small business can be more pro-active in
replenishing their inventory stock status levels based on available quantity after decreasing on hand
quantity by committed inventory.

What pain does this feature solve? Previously, reorder reports only compared On Hand Quantity with
Reorder Point, this did not factor in that the On Hand quantity might be totally committed on sales
orders.
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What’s New in QuickBooks® 2013

IMPROVED! ITEM GROUP INCREASED LIST LIMITS INCREASED TO 50

(Pro, Premier, Bookkeeper, Accountant and Enterprise)

What this feature does: ltem groups permit the user to invoice their client efficiently for multiple items at
a time. ltem groups also serve another purpose, allowing the business owner to track multiple lines of
cost and revenue detail but provide a single line of detail on the customer’s invoice.

How to access it: From the menu bar, choose Lists > Iltem List. From the lower-left menu button select
New and choose the Group Item Type.

Edit Item

e ok |
. Useto quickly enter a group of individual items on an

invoice.
What's the difference between a Group and an Inventory Assembly?

Cancel

Hew Note
Group Mame/Mumber
Custom Fields
Door set

Spelling
Description

Exterior door and hardware set ltermn is inactive

« Print items in group;

ITEM ! DESCRIFTICN L aTY DM
Hardware:Doorknobs Std Standard Doorknobs 1 i
Wood Door.Exterior Exterior wood door 1
Repairs Repair work 2

L J

Item groups automate streamlined entry on transactions—now groups can include up to 50 items!

How does this improve your clients’ efficiency? Small businesses can enter more individual items into
a single ltem Group improving data entry efficiency while retaining the ability to track item level detail.

What pain does this feature solve? Previously QuickBooks only permitted up to 20 individual items in a
group. Now an Item Group can contain up to 50 individual items.
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What’s New in QuickBooks® 2013

IMPROVED! COLLAPSE SUMMARY REPORT LINE DETAILS

(Pro, Premier, Professional Bookkeeper, Accountant — was a Plus feature in 2012. Not yet available in
QuickBooks Enterprise)

What this feature does: Improves the reporting display for summary reports generated in QuickBooks.
Choose to collapse a specific section on summary reports.

How to access it: From any displayed report, click the small arrow next to an account category to
collapse or expand.

Rock Castle Construction

Profit & Loss

January through December 2017
o Jan - Dec 17 %

* Ordinary Income/Expense
¥ Income
¥ 40100 - Construction Income

40110 - Design Income 3672925
40130 - Labor Income 208,225 42
40140 - Materials Income 119,920.67
40150 - Subcontracted Labor Income 82,7103
40199 - Le=s= Discounts given -48.3 Rock Castle Construction
40100 - Construction Income - Other 0.0
Total 40100 - Construction Income 447 5373 PrOﬁt & LOSS
January through December 2017
¥ 40500 - Reimbursement Income + Jan - Dec 17 +
40520 - Permit Reimbursement Income 1,223.7 ¥ Ordinary Income/Expense
40530 - Reimbursed Freight & Delivery 896.0 ¥ Income
Total 40500 - Reimbursement Income 2119.8 ¥ 40100 - Construction Income 447 537.34
40500 - Reimbursement Income 2, 119.60
Total Income 4455571 Total Income 445 857.14
Before Collapsing HEst e ol
50100 - Cost of Goods Sold 14,766.19
) 54000 - Job Expenses 165,299.14
Total COGS 180,065.33
Gross Profit 269,5591.81

Arter Collapsing

On summary reports, selecting the grey arrow will collapse or expand related rows

How does this improve your clients’ efficiency? Summary reports can be prepared in QuickBooks that
provide just the right amount of detail for management analysis without having to export the report to
Excel for customization.

What pain does this feature solve? This feature eliminates the need to export reports to Excel in order
to collapse specific levels of detail into a summary report.
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What’s New in QuickBooks® 2013

IMPROVED! UPGRADE EXPERIENCE FOR PLUS SUBSCRIBERS

(QuickBooks Pro and Premier Plus Subscriptions)

What this feature does: Improves the customer experience on upgrade by removing the need to enter
the license key and register new versions of the software. Upgrade is a “side-by-side” install, meaning
that the newest version of QuickBooks Pro or Premier will automatically be installed *.

How to access it: Available only for Plus subscribers. (QuickBooks Pro and Premier)

Intuit QuickBooks® Installer

License and Product Numbers

Youll find these numbers with your CO or in your
download confirmation email.

License Number: I| —! -i _i

imrme 1734 5487 0T

Product Mumber: I—-i-_- .m---n—-

l—t““'-ﬂl!
by 1.::!_“
1 IIIII'IIlIHFlI'dIi-IDl

Plus subscribers will no longer need to enter License and Product Numbers or register when upgrading

How does this improve your clients’ efficiency? Shortens the time spent upgrading a current users
software. Reduces the number of steps involved in the upgrade process.

What pain does this feature solve? Upgraders no longer need to manually enter the license code and
spend time with manual entry of the validation code.

* Users will have to manually uninstall the older version of QuickBooks if desired.
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What’s New in QuickBooks® 2013

WHAT’S NEW EXCLUSIVELY FOR
ENTERPRISE

QuickBooks Enterprise users are often pushing the limits of software due to their transaction volume,
number of users, or other complexities. In that regard, QuickBooks Enterprise 13.0 builds on its slate of
advanced features with these new additions for 2013:

NEw! DEFAULT CLASS ASSIGNMENT

(QuickBooks Enterprise)

What this feature does: Save time and help improve accuracy by assigning default classes to items,
accounts or names. When filling out transactions, QuickBooks automatically assigns the default class
— you can change it at any time.

How to access it: From the menu bar, choose Edit > Preferences > Accounting > Company Preferences
tab. You must be logged into the file as the Admin or External Accountant user and be in single-user
mode.

Preferences

A My Preferences Company Preferences
By sis ACCOUNTS
ﬂ Calendar Use account numbers ¥ Requillis] Edit ltem
a Checking TYPE
" Desktop View i
Ziiss Inventory Part . Usefor goods you purchase, track as inventory, and resell.
& Finance Charge
@ & | ¥ Use clags tracking for transactions
eneral
‘i Integrated Applications ® ¥ Prompt o assign ciasses ¥ Subitem of
¢ @ Assign classes to _ = Item Name/Number EL Manufacturer's Part Number
gl tems & inventory Pump -1800 Pumps v 1m2n
: Accounts
% so0s s estimates ¥ Automatically assign g Class
& wutiple Currencies @ Warm when posting at |Custom Pool Systems ~ ~
Names
E Payments DATE WARNINGS UNIT OF MEASURE <Add New >
P Il & Emplo; ) " .
;‘ e ¥ Wamiftransactionsare 90  day(s)inthe p UM Set Eachea
4 Reminders .
Uas] ) , " Al Pool Sy:
¥ Warn iftransactions are 30 day(s)in the fu iomeatic Ro0l Systems
Wl Reports & Graphs PURCHASE INFORMATION  130;] Pool Systems RMATION

Description on Purchase RIS URTECH S o Salesiiransactons

Rule Pump 1800 Installation 1800
Extended Warranty

Assign default classes to either: Accounts, ltems or Name

How does this improve your clients’ efficiency? Businesses that track data based on profit centers will
save time with data entry by assigning classes to one of the chosen lists including: items, accounts or
names. User can choose one of the available defaults not all three, but can change that default at any
time.

What pain does this feature solve? The business that tracks profitability by department has to be
careful to assign the proper class to each transaction line, a cumbersome task. Now users can
choose to assign classes to one of the following lists including: items, accounts or names.
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What’s New in QuickBooks® 2013

NeEw! AuTO CREATE PURCHASE ORDERS

(QuickBooks Enterprise)

What this feature does: Stock status reports show you which items you need to reorder. Simply add
your quantities, then click to auto-create all your purchase orders in one step.

How to access it: From the menu bar, choose Reports >Inventory > Inventory Stock Status by Vendor,
Item. Also works with the Inventory Reorder Report by Vendor.

Inventory Stock Status by ltem

Customize Report Share Template Memorize = Print E-mail v Excel = Hide Header Refresh Create Auto PO's
Dates  This Month-to-date ~ From 12/01/2016 [ To 121512016 B Use avail gty to reorder | Hide zero QOH
46 AM Advanced Inventory File
il Inventory Stock Status by ltem
December 1 - 15, 2016
< Pref Vendor « Reorder Pt « On Hand < On Sales Orgler < For Assemblies < Available < U/M < Order =
Inventory
AN spring ( ~ oy
Anchor-12x Create Auto PO's
Anchor adh Select which items to order QuickBooks creates one purchase order pervendaor
Base - BL (4
Connector: §| Date 12152016 [  Shipto Site Aflanta Warehouse =
Cord - 12G
Drill (00341 7 TEM i . - R T R R O —
Drum - AL | = "
Pedestal - DR PowerTrak, Drive Pedestal 100 B 2 1]
Edge - CL (I
Screws SC-10x5-55 Screw, 10x1/2 phil pan S5 Anderson's Hardware & Tools Supply 100 -129 0 0
Roller -4 0034-210 Anderson's Hardware & Tools Supply 100 56 40 0 .
Drill 0034-121 Anderson's Hardware & Tools Supply 10 T 2 0
v Pin-BL Anchor Pin, Black Anderson's Hardware & Tools Supply 100 -1 5 85
Drum - AL Drum, 47, Aluminum Caylors Hardware & Adhesives 100 -84 10 0
+ Anchor adhesive Adhesive, Anchor Caylor's Hardware & Adhesives 50 34 V] 25
JBox Box, 1/2"x4 Single J Box Fran's Fasteners 50 16 5 0
Rope Rope Fran's Fasteners 500 60 0 0
Unit - RC-1/2HP Inf Recessed Unit 1/2H... Lipps Pool Supplies iy 4 0 0
Pool Covers:Cover -ACH Pool Cover, Aqua Lipps Pool Supplies 5 -5 q¢ 0
v
Select All =2= purchase orders to be created
| Show purchase orders after saving | Create POs | Cancel

From the inventory stock status reports conveniently auto create PO’s

How does this improve your clients’ efficiency? Stock status reports show which items are running
low and how many to reorder. After reviewing the report, click to begin processing new purchase
orders in batch.

What pain does this feature solve? Previously users reviewed their stock status reports and then
individually created purchase orders for the desired items.
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IMPROVED! INCREASED LIST LIMITS

(QuickBooks Enterprise — unless otherwise noted below)

What this feature does: New list limits expand the capabilities of QuickBooks Enterprise Solutions.

How to access it: No access is needed. Increased size limits are built into the software.

List Name Previous New
Chart of Accounts 10,000 100,000
Classes 10,000 100,000
Customer Types 10,000 100,000
Vendor Types 10,000 100,000
Memorized Transactions 29,000 50,000
To Do’s 10,000 100,000
Customer Messages 10,000 100,000
Items in a Group or Sales | 20 50

Tax Item (also for Pro, and

Premier)
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WHAT’S NEW EXCLUSIVELY FOR ENTERPRISE WITH
ADVANCED INVENTORY

NEW! SHELF AND BIN LOCATION TRACKING

(QuickBooks Enterprise with Advanced Inventory Subscription) Barcode Scanner sold separately.

What this feature does: Track specific inventory items down to the bin location level within one or more
warehouses. When filling out forms, automatically see quantities and serial or lot numbers for each
bin. Sort pick lists and item receipts by location for efficient picking and stocking.

How to access it: From the menu bar, choose Edit > Preferences > ltems & Inventory > Company
Preferences Tab > Advanced Inventory Settings. You must be logged into the file as the Admin or
External Accountant user type and in single user mode.

Transfer Inventory

@ Previous ® Next ] Save &) Print v‘ |Q Find B Journal

Date 12/31/2016 E Reference No. 6 Class v

Transferfrom Atlanta Warehouse - to Atlanta Warehouse <

Find & Select Items...

m

Pumps:Pump-1800  Rule Pump 1800 13 13 ea D101

A
Pumps:Pump BP Rule Pump, Base Plate 20 20 ea D101 l
Pumps:Pump HC Rule Pump, House Clamps 23 23 ea D101
Pumps:Pump KH Pump, Key Hole Panel River 36 36 ea D101

) 4
Memo  Move pumps to new aisle v Prefill Qty to Transfer with Quantity On Hand.

Save & Close Clear

Create multi-location sub sites for tracking bin and shelf locations
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= Create Sales Orders =
Main Formatting Reports 2
L J D E Sg CreateaCopy Q) g = Print Later '@ @Create e
Find New Sa've Delete OMemorize Mark As Prinl En:all Email Later Ag;zh @Create Purchase Order
CUSTOMER:JOB Dunning’s Pool... ¥ CLASS CustomPo... ~ TEMPLATE Sales Orde... ~
holesale .
S I O d Date Name / Address ShpTo  Big City Stor...
ales raer 1213172016 B gig City Store #002 Big City Store #002
S.0. No 1111 Azar Ave 1111 Azar Ave
R Big City, NY 00098 Big City, NY 00098
EW -
Pumps:.. ~ Rule Pump 1800 Aflant.. ~]| - ~ ea ~ Custo.. v 375.00 ~ 375.00 *
<Add New>
< ShowAll> v
Atlanta Warehouse
D101 13 Tots 375.00
e B101 0
v Unassigned 0

Select the location and bin/shelf when recording transactions

How does this improve your clients’ efficiency? Add sophistication to inventory tracking and reporting
for multiple locations, bins and shelves. Define your default purchase or sales bin or shelf per item
using the Lists, Add/Edit Multiple List Entries dialog.

What pain does this feature solve? Previous versions of QuickBooks Enterprise with Advanced
Inventory only permitted defining multiple locations. Workarounds were required using custom fields
to track and report on bin and shelf locations.
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New! BARCODE SCANNING

(QuickBooks Enterprise with Advanced Inventory Subscription)

What this feature does: Increase efficiency and reliability for all inventory data entry by scanning items
and serial numbers without touching a keyboard — QuickBooks automatically puts the information into
the right field. If you don't have barcodes, QuickBooks will create them for you.

How to access it: From the menu bar, choose Edit > Preferences > ltems & Inventory > Company
Preferences Tab, Advanced Inventory Settings. Select the Barcodes tab. QuickBooks will recognize
barcodes you have stored in custom fields and will auto generate a barcode, as you scan them in.
You must be logged into the file as the Admin or External Accountant user type and in single user
mode

| don't currently track barcodes in QuickBooks

Copy barcodes from the Item Name field
Copy barcodes from Manufacturer's Part Number

Multiple Inventory Locations Copy barcodes from Purchase Information Barcodes

Copy barcodes from Custom Field "Location’

Copy barcodes from Custom Field "Shelf

+ Enable barcode scar ode scanning?

Copy barcodes from Custom Field 'Bin#

_ Copy barcodes from Custom Field ‘Qty Price Break’ _

Copy barcodes from Custom Field "Serial #

Copy barcodes from Custom Field 'Customer

Copy barcodes from Custom Field 'Ordered’
) barcode” field.
Copy barcodes from Custom Field "Start Date’ .odes.

Copy barcodes from Custom Field 'Required Date’
ve.
Copy barcodes from Custom Field 'Approved’

QuickBooks

Copy barcodes from Custom Field 'Pulled’
Copy barcodes from Custom Field 'Pulled by’

Copy barcodes from Custom Field ‘Completed by’
Copy barcodes from Custom Field 'Inspected By’

dont currently track barcodes in QuiCKBOOKS v

Get started quickly with the new barcode feature or let QuickBooks create them for you
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Edit tem

TYPE

Inventory Part

Item Name/Number ") Subitem of
AN spring

Barcode Number
010372514777

UNIT OF MEASURE

UM Set Each:ea »

PURCHASE INFORMATION

Description on Purchase Transactions
Anchor Spring

Cost 0.50 perea
COGS Account Cost of Goods Sold

4

Preferred Vendor  Anderson’s Hardware ... ~

INVENTORY INFORMATION (QUANTITIES IN EA)

Global
AssetAccount Reorder Pt
Materials Inventory ~ 100

Use for goods you purchase, track as inventory, and resell.

Manufacturer's Part Number
v 0034-198

Edit...

SALES INFORMATION
Description on Sales Transactions

Anchor Spring

: Markup
Sales Price » 1.00 100.0%

Income Account Pool Cover & Equipme... ~

TotalQty  Average
onHand  Cost

1,805 050

Inventory Site Info

Cancel
Notes
Custom Fields
Spelling
Edit Markup...

Serial Numbers

| Itemis inactive

perea

Use your barcode reader to scan and complete this field in an item record
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Purchase O...  cuws & :

Anderson's Hardware & = Advanced Inventory File
786 Roadster Way 110 Sampson Way

oA

4; Middlefield, CA94472 Middlefield, CA 94471

Terms Expected/Due Ship Via

Net 30 v 01/14/2017 & v
ITEM DESCRIPTION LOCATION ! QTY ! RATE : AMOUNT
AN spring Anchor Spring 10 0.50 500 A
Anchor adhesive  Adhesive, Anchor 3 10.00 30.00
Connectors-UR  UR- Connectors 1 35.00 35.00
1103725147140 ~ - |

Create purchase orders by scanning product barcodes, increase efficiency and accuracy

ltem Receipt

VENDOR  Caylor's Hardware & Adhesives - A0S 09ns012 B
Open Purchase Orders x
Vendor Caylors Hardware &Adhesives  ~ “
Select a Purchase Order to receive
\ . OO S Cancel
VEMO  Received items (bil| | ¥ ‘| DATE PO NO MEMO
 |oon712012 44 Help
Expenses $0.00  Itg
ITEM DESCRIPTION < ¥ 1am scanning items SERIAL NUMBER
A

Click to enable barcode scanning for receiving items
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ltem Receipt

m
m
o

Caylor's Hardware & Adhesives - DATE 09/18/2012 &
REF. NO
TOTA 95.00
MEMO Received items (bill to follow)
Expenses $0.00 Items $95.00
ITEM DESCRIPTION RCV'D PO QT U/ COST AMOUNT SITE LOCA C
Anchor adhesive Adhesive, Anchor 2 1 ea 10.00 20.00
Base -BL Anchor Base, 1 b 1 ea 75.00 75.00
Black L
.
*
*
.
.
*
.
L 2
*
*
L 2
Clear Qtys Show PO Compare To PO

p |
m
T
r
o)
[
¥

Clear

L J2

Look for

+ Anchor adhesive

< Base-BL

+ Connectors - UR

+ Cord-12G

 Drill

< Drum -AL

Compare scanned totals against original PO totals

in Allfields

o
m

Adhesive, Anchor

Anchor Base, Black

UR- Connectors

Electrical Cord, 12 Gauge

Cordless Drill

Drum, 4%, Aluminum

0103725147120

0103725147140

010372514792

010372514782

0103725147105

010372514799

Item List

0103725147120

0103725147140

LTI

010372514792

IWIRNHI

010372514782

LA

0103725147105

010372514799

o)
m

Inventory Part

Inventory Part

Inventory Part

Inventory Part

Inventory Part

Inventory Part

51

37

464

12

688

Customize the item list to display the barcode and image
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ltem Barcodes

Customize Report Share Template Memorize Print E-mail v Excel v Hide Header Refresh Sort By Default
2:07 PM Advanced Inventory File
12115118 Item Barcodes
December 15, 2016
° Item ° Description ° Barcode Image °
A
010372514777
AN spring Anchor Spring
0103725147106
Anchor-12x1 Anchor, 12x1 RedCap
0103725147120
Anchor adhesive Adhesive, Anchor
0103725147140 o “W

Print for scanning convenience

How does this improve your clients’ efficiency? Small business owners can speed up the time
required to input and track inventory transactions. Fewer keystrokes are needed from a keyboard
making it a perfect choice for a busy warehouse recording items received and shipped out. Use
barcoding to complete transactions with the serial number, if the serial number already exists in
QuickBooks.

What pain does this feature solve? Using bar code scanning increases efficiency and reliability for all
inventory transactions by automatically populating the item from a printed barcode. Barcoding
improves accuracy when adding new or removing items from inventory.

What Bar Code Scanners Work? At the time this document was written, Intuit provided the following list
of bar code scanners that are functional with the new software enhancements:

Wasp (9500 — laser, 8900 and 8950 LR CCD and 4500
http://www.waspbarcode.com/

Adesso Nu Scan 1000U

Farsun Laser Barcode Scanner Type FG9100A
Ascan Barcode Scanner

Numa Wireless NU-2111ZB

Acande FG-WX2100 Wireless
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New! FIFO CosT LoT HISTORY REPORT

(QuickBooks Enterprise with Advanced Inventory Subscription)

What this feature does: Provides the user with visibility into how the FIFO cost lots were being tracked.

How to access it: With the FIFO preference enabled the report is available from the menu bar by
choosing Reports > Inventory > FIFO Cost Lot History by Item

st Lot History by ltem

Customize Report Share Template Memorize | Print  E-mail v Excel » Hide Header Refresh
Dates  This Month-to-date * From 120012016 B To 12M5/2016 HE
10:45 PM Advanced Inventory File
2y FIFO Cost Lot History by Item
December 1 - 15, 2016
+ Item Description + AcqDate < AcqTrans.. ¢ Acqg From + AcgAmt ¢ Qty < DisbDate « Disb Trans Type « Disb To + Disb Amt «
Cover -AQ (Pool Cover, Aqua) =
Pool Cover, Aqua 04/0%2016 Bill Lipps Pool Supplies 1,480.00 2 12/082018 Invoice Dunning’s Pool Dep... 3,750.00
Pool Cover, Aqua 10M0/2018  Bil Lipps Pool Supplies T40.00 1 12152016  Invoice Retail Homeowner... 2 ,500.00
Pool Cover, Agua 12/01/2016 ltem Receipt Anderson’s Hardw... 1,500.00 2 0.00
Pool Cover, Agua 121572016 ltem Receipt Lipps Pool Supplies 750.00 il 0.00
Cover -DB (Pool Cover - Dark Blue)
Pool Cover-Dark ...  10M0/2016  Bil Lipps Pool Supplies T40.00 1 120012018 Invoice Pete Harbin Contra... 2,125.00
Pool Cover - Dark ... 11/05/2018 Bill Lipps Pool Supplies 2,235.00 3 1208208 Invoice Dunning’s Pool Dep... 5,625.00 .l
Pool Cover -Dark ...  12/01/2016  tem Receipt Anderzon's Hardw... 4 500.00 [ 0.00
Cover -FG (Pool Cover, Forest Green)
Pool Cover, Forest...  04/09/2015 Bill Lipps Pool Supplies 200.00 1 12032016 Invoice Steve Box Home B... 2,550.00
Pool Cover, Forest...  04/09/2015 Bill Lipps Pool Supplies 1,600.00 2 12152016 Invoice Dunning’s Pool Dep... 4 500.00
Pool Cover, Forest..  12/01/2016  lem Receipt Anderson's Hardw... 1,700.00 2 0.00
v

New report provides visibility into the how FIFO costs lots

How does this improve your clients’ efficiency? Users can efficiently track the inventory acquisition
(purchase, customer return, inventory adjustment, etc.) along with its cost. This provides the user with
information so they can see that the oldest cost lot is being disbursed first.

What pain does this feature solve? The calculation for FIFO costing (as well as for Average Costing) is
done “under the hood” by QuickBooks and was not a financial number a user could track before this
report.
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WHAT’S NEW IN QUICKBOOKS FOR MAC FOR 2013

QuickBooks for Mac users and the accounting professionals who support them will be delighted to see
enhanced features in this product that mirror many benefits which the Windows users have been enjoying
for some time. In addition, the interface on forms and reports will be uniquely “Mac.”

New! GUiDE ME PLus

(QuickBooks for Mac)

What this feature does: Learn about key workflows on demand: Getting Paid, Paying Others and
Managing your Business. Contextual help as you complete important transactions.

How to access it: Help > Show > Guide Me

GetStarted | Advanced

= Watch: Welcome to

-" QuickBooks

Enter Bills Chart of
Against Inventory Accounts

Getting Paid
& Take a guided tour. Take a Guided Tour

T e 3
§ o =) r% Getting Paid
£

L B

Estimates Create Receive
Invoices Payments

) ' Paying Others

Bupjueg @

l]l Manage Your Business

Add Information

Add your Customers,

5
Statement Finance Statements Refunds and Wit Check Veidacs, and Emplayees
Credits

Charges. Charges Checks. Register m
@ ’ — — Add the Products and
g 8 @ 'ﬁ] Services you sell
h=
3 Print Enter Credit [ Add Now |
?‘5 ,s,:;,"o",’, EnterTime Checks Card Charges

New tutorials and work flow guides make getting started easy!
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Standard Service Invoice v]

Current Template

Invoices

Time/Costs Progress History Payments ' New Group

D Creating Invoices

[Customer:job / Croup [+

[Class I

It's great to get paid! Use an
invoice to bill a customer you've
done work for.

3 PR = ey n e

Invoice

Bill To:

Item

Customer Message

W e e o T gt 2 Gl Ry

Description

v San Tomas

P.0. Number

CQuantity

v 7.75% 000 —
Total

1T TS = Click into a field to learn what to
S ' enter. Roll your cursor over a

R T button to find out what it does.

| 12/15/1 1100 :
f15/13 These fields are required:

» Customer:job
» Item (at least one)
« Tax Item (only if you've set your

Sales Tax preference to charge

Terms.
- customers sales tax)

Rate | Amoumt |Tax

Don’t fill out invoices for
customers who pay you on the
spot. Instead, create Sales
Receipts.

Watch: Creating Invoices

Transaction specific help, just when you need it!

How does this improve your clients’ efficiency? Dive in and get working quickly with answers to
questions. Completing a customer’s invoice? Help content will recognize what transaction type you

are working in and provided guided assistance.

What pain does this feature solve? Searching for help can be time consuming, with the context
sensitive help and guided help and videos you have answers to your questions just when you need it!
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New! ATTACH DOCUMENTS

(QuickBooks for Mac)

What this feature does: Stay organized and keep track of important notes, contracts, receipts and
document scans. Mac users can select where the storage folder is located. The attached document
appears on a list when reselecting the Attach icon from a transaction, complete with a very Mac-like

miniature preview.

How to access it: Company > Attachments Center

Enter Bills

What’s New in QuickBooks® 2013

L8]

Attach

¥ Bill Received

O e

Bill

vendor Patton Hardware Supplies Date 12/20/13
Ref. No. 330357
5,064.00

01/19/14

Discount Date Amount Due

Terms Met 30 v Bill Due

| Expenses - $0.00 [SEERTN Ty

Item -Des.cription Qtv Cost Amount  Custom... Billa... Cl'as_s |
Cabinets:Ca |Cabinet 30 3.00 900.00 |Overhead | [] |Overh
Cabinets:Lig | Light pine 1| 1,500.00 1,500.00 Overhead [] |Owverh
Hardware:Br | standard 25 3.00 750.00 |Overhead | [] |Overh
Hardware:D |Doorknobs | 20 27.00 540.00 |Overhead | [] |Overh
Hardware:Lk|Locking 20 34.95 699.00 | Overhead | [ |Overh
Wood Exterior 3 105.00 315.00 Overhead | [] |Overh
Wood Interior ] £0.00 360.00|Overhead | [] |Overh

[ SelectPO | Clear Qtys Show PO

Patton Hardware Supplies

| Summary #
| Phone 415-555-1370
| Email

| Open balance 4.,479.20
POs to be received 0

| Recent Transactions Q
12/28/13 Bill Check 13.755.00
12/20/13 Bill 5.064.00
12/15/13 Bill Check 400.00
12/15/13 Bill Check 754.50

| 12/12/13 Bill 810.00
’

| Notes

Attach the original source document with the transaction in QuickBooks for Mac 2013

How does this improve your clients’ efficiency? Important documents are at your fingertips,
associated with the relevant transaction. Show proof of the details at tax time with little effort.
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What pain does this feature solve? No need to search through folders in your file cabinet to find the
receipt for a transaction.

NEw! AUTOMATIC AND ENCRYPTED BACKUP

(QuickBooks for Mac)

What this feature does: Automatically Backup creates a backup every 2-24 hours, depending on how
you set the Preferences. Encrypting the backup provides internal security.

How to access it: QuickBooks > Preferences > Backup

How does this improve your clients’ efficiency? No need to make backups manually throughout the
day.

What pain does this feature solve? No fear of losing important data.
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IMPROVED! BANK RECONCILIATIONS

(QuickBooks for Mac)

What this feature does: Several important improvements when working with bank reconciliations
including:

e Sort columns of data for easier reconciliation

e Exclude transactions after the Statement Ending Date

e Minor reconciliation discrepancies are now recorded to an expense account (and not to Opening
Balance Equity)

e New - Undo Reconciliation function
e Statement Date is now entered at the beginning of the reconciliation process

How to access it: Banking > Reconcile and from the Home page in the Banking Section

Reconcile
Eheckin Select an account to reconcile, then enter the ending balance from your account statemnent.
2 Account | Checking b Statement Date [ 12J.01I'2013j
Depesits and Other Credits Beginning Balance 5238,250.29 Ending Balance §238,250.29

Dare Ch Amount
12712013 11 service Charge 20.00
08/11/13 1] Bank Fee Account w | | Service Charge Cldw 1,200.16
04/21/13 0 inperesr Earned 1.606.88
060713 1] 535.09
06/16/13 0 Interest Earned Accosnt | | |Interest Class X 1,606.87
070713 o TE4.11
11107113 o 2 OK 105.00
02/10/13 1] = 1,200.17
05/19/13 o 1,163.71
060213 0 Jennifer Fisher 1,200.16
060213 1] Desmond Griffith 1,110.02
04721113 0 Desmond Griffith 1,146.19
12107113 o Employment Development Department Q4-TB5421 529.75
1022113 1459 Bank of Anycity Accrt#4467-98732 - Prma® 30 244,13

Checks and Payments:

Dave Check # Payee Mema Armount
12/07713 3045 Vandehey, Justin:Vandehey Residence 1.000.00
11725713 o 5,000.00
12/08/13 o Andres, Cristina 208.85
12/05/13 o 2,500.00

Sort by column, find transactions, undo last reconciliation and more!

How does this improve your clients’ efficiency? User friendly interface makes completing bank
reconciliations easier than before. Bookkeepers can use QuickBooks for Windows to complete the
bank reconciliation and return it to the Mac user.

What pain does this feature solve? Reconciliation in prior versions of QuickBooks for Mac did not offer
the same reconciliation functionality as the Windows products. Was not as user friendly and took
longer to complete.
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New! BATCH INVOICING

(QuickBooks for Mac)

What this feature does: For professional providers who, on a regular basis, generate the same invoice
to multiple customers at one time

How to access it: Customers > Create Batch Invoices

800 New Group

'Madeira's HOA |

{(QFilter
. Customer:jobs L . Group Members
¥ Abercrombie, Kristy Barley, Renee
Family Room Abercrombie, Kristy
Kitchen Allard, Robert
Remodel Bathroom Baker, Chris
¥ Allard, Robert — Balak, Mike
Remodel Add >> Babcock's Music Shaop
¥ Babcock's Music Shop Bauman, Mark
Remaodal
<< Remove

¥ Baker, Chris
Family Room
Carage Repair

¥ Balak, Mike
Utility Shed

¥ Barley, Renee
Repairs

| Home Remodel

('D | Cancel | [ 0K ]

Group customers together that are to be invoiced the same items and same sales price
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~=, Review Invoices
I_J Review the invoices to be created and click Create.
Invoice Date: 12/15/13
[ Invoice No. Customer:Job Terms Amount Tax Rate Tax Total To Print | To Email |
[g Barley, Renee Net 30 §300.00 7.75% 50.00 §300.00 = B
™ Allard, Robert MNet 15 $300.00 7.75% 50.00 $300.00 =] =
[g Abercrombie, Kristy Net 30 §300.00 7.75% 50.00 §300.00 = (=]
™ Baker, Chris Net 30 $300.00 7.75% 50.00 $300.00 [ O
™ Balak, Mike Net 30 $300.00 7.75% 50.00 $300.00 [ =
™ Babcock's Music Shop Met 15 $300.00 7.75% 50.00 $300.00 [ O
[ Bauman, Mark Net 15 $300.00 7.75% 50.00 $300.00 () ]
[++] (7) [ cancel | | Create |

Review the invoice details before creating the invoices

How does this improve your clients’ efficiency? For users that create recurring invoices to groups of
like customers, using this new feature saves time.

What pain does this feature solve? Saves time when creating the same invoiced items and sales price
for multiple customers in a batch. Users can review the invoices generated and make changes as
needed.
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New! IMPORT NAMES AND ITEMS

(QuickBooks for Mac)

What this feature does: Import contact information from Mac address book and Gmail contacts. Assign
contact as Customer, Vendor, Employee or Other Name list. Copy and paste items into data file from
an Excel file.

How to access it: File > Import > From Multiple

Copy and Paste columns from your Spreadsheet
Select contacts and assign roles for them before importing.

™| Role | Name
Anna Lanski

-Custnme(
Dave Rich

Jan Piper

Michele Morgan

Puja Ramani

Brian Morearty

Cathy Quon

Charlie Whitehead Charlie@sample...

Customer
Customer
Customer
Customer
Customer
Customer
Customer
Jeffry Simpson
Jennie Tan

Customer

4B 4F 4k 4R Ak d4F 4k 4k Ak 4B

Customer

€ @ € @ EEQE GRS

Katherine Morris katherine@sma

Robert Sage
Russell Poole

Customar

Ll Customer H

Customer H

Customer 4 Sadie Stoumnen

Customer + Scott Swbblefield
+ Tabitha Ortega
» Terry Roberts
-

Tim Philip

Customer
Customer

Customer
Tyler Riding

Customer

Get started quickly using QuickBooks for Mac by importing lists

How does this improve your clients’ efficiency? Select contacts from your Mac address book or Gmail
contacts for import. No need to enter one at a time, instead copy and paste and assign the proper
role to each contact. Choose from Customer, Vendor, Employee or Other Names list. You can also
choose to not import a contact name by deselecting it.

What pain does this feature solve? Previously, the only method for importing contacts was with the
Intuit Interchange Format file (.iif), a comma separated file that was not particularly easy to work with.
If not using that method users had to enter contacts and items one at a time.
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NEW! INTUIT PAYMENT NETWORK INTEGRATION

(QuickBooks for Mac)

What this feature does: Simplifies getting paid from customers quickly.

How to access it: Preferences > Add-Ons

Inv i Date Invoice No.
oice 12/15/13 1105
Bill To:
Kristy Abercrombie
5647 Cypress Hill Rd
Bayshore CA 94326
P.O. Number Terms
Met 30 v
em Description . Quantity Rate = Amounmt | Tax
Blueprint changes 2 100.00 200.00
= - - - San Tomas v | T.75% 0.00
@Q} {fipn.ptespl intuit ip_l:_g;:_{) Total 200.00

Customers can click the IPN link on the invoice to pay online
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My Account and Payments

Recent Activity
Payments

Recurring Payments
Activity

Address Book
Profile

Accounts

Payment Types
Ecommaerce Buttons
Pay Link
Pay Vendor
QuickBooks Payments
Enable Mobile Pay t

Sign ODut | Suggestions | Help | Support | Blog

Welcome gbmcompany@layeredlogic.com

Complete your open requests or review your recent PaymentNetwork payments.

Open Requests

Last 5 Requests $

Request Payment

one-time or recurring

Type Date Detail Amount Action

Your last five open sent and received requests for payment will appear here. You do not currently have any open
requests.

Recent Payments Last 5 Payments

EEXIE =

one-time or recurring

Tell Your Customers

Type Status Date Detail Amount Action
S” Pending 25-Jun-2012 Received payment from Will Lynes $2.73 via QB | View |
Branding Customization card (williamlynes@gmail.com) -
$4. Pending 25-Jun-2012 Received payment from William Lynes $100.00 ;, QBN | View |
card (william_lynes@intuit.com) -
5= Completed 31-May-2012 Received payment from QBM $4.00 ,, QBE | View |
Bank Customer -
an (gbmcustomer@layeredlogic.com)
s,., Completed 31-May-2012 Received payment from QBM $2.00 ik QBT | View |
Customer2 L
Sank LebmcuslamerdGianecadionic.coc

Track customer payment activity conveniently from the IPN Dashboard

How does this improve your clients’ efficiency? Invoices presented to customers include the Intuit
Payment Network link for ease in processing payments online. Payment transactions are downloaded
automatically into your QuickBooks data.

What pain does this feature solve? Previous versions of QuickBooks Online did not offer a simple and
easy online payment solution that integrated with the software.
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NEWwW! REPORT REFRESH PREFERENCE

(QuickBooks for Mac)
What this feature does: Users can choose to have reports Refresh Automatically or Refresh at a time
you choose, after you have made your changes.

How to access it: From any on-screen report.

How does this improve your clients’ efficiency? With the new preference setting, users can manage
how they prefer the report refreshes when data has changed. Refresh “on demand”, or automatically
when data changes.

What pain does this feature solve? Refreshing reports, particularly on larger files could slow down the
responsiveness of the program.
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WHAT’S NEW IN QUICKBOOKS ONLINE

The list of features in QuickBooks Online Simple Start, Essentials and Plus continues to grow. As with all
improvements to this online suite of products, new features appear automatically, with no installation or
conversion steps required.

New! INCOME LIST WITH MONEY BAR

(QuickBooks Online Simple Start, Essentials and Plus)

What this feature does: Provides a “Command Center” to track customer transactions, Estimates and
Invoices and take action on those transactions.

How to access it: Customers > Income List

Income List How Dz 17
UNBILLED UNPAID PAID
13 OPEN INVOICES 2 PAID LAST 30 DAYS
Filter = Invoices %  Overdue®  Clear Filter / View Al Slieaie Hew
Batch Actions Edit Columns v PrintList | Exportto Excel
[] Date ~ Type Num Name Due Date Aging Amount Due Total Last Delivered Status Action
[ osM5:2012 Invoice 1030 Jane Doe 09/24/2012 14 114.93 114.98 Overdue Receive Payment et
[ osM5:2012 Invoice 1033 Kelly Kimball 09/14/2012 24 7555 75.55 Overdue Receive Payment bt
] 0811412012 Invoice 1024 David McDonald 09/13/2012 25 21.90 21.90 Overdue Receive Payment -
] 07272012 Invoice 1021 Jenny Bell 09/29/2012 9 32957 32957 0812912012 Overdue Receive Payment -
[ o6i01/2012 Invoice 1007 David McDonald 09/27/2012 ok 550.00 550.00 Overdue Receive Payment x
Total {all fransactions): $1,092.00 $1,092.00
Show: 50 150 3200 Transactions 1-5of5items

How does this improve your clients’ efficiency? See at a glance how much of your income is unbilled,
billed, and recently paid. The Money Progress Bar allows user to filter the list of any sales document
that is open, due or overdue, and then take action on single or multiple items at once.

What pain does this feature solve? Reducing the chance of errors, accountant and business owner can
spend time on analysis of the business and not fixing transactions. Prior versions of the software
required the user to research customer details one at a time, running multiple reports in many
different windows to see information now presented at a glance.
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IMPROVED! DOWNLOAD TRANSACTIONS WORKFLOW

(QuickBooks Online Simple Start, Essentials and Plus)

What this feature does: Available for new and existing online banking users. Users can choose to see
transactions from one account at a time or from multiple accounts at once. Choose to add, match or
split transactions between accounts.

How to access it: Banking > Downloaded Transactions

fr Company Customers Vendors Employees Reports App Center
Write Check Credit Card Expense Cash Expense Deposits Downloaded Transactions Registers Transfers More ~
Accounts Summary Downloaded Transactions  Feedback ~ EM Wateh Video | How Do 1?2
40k
u pted Tr ions @& | Accepted Transactions
20k ‘o Accept Selected Exclude - Categorize
Il ‘ “ [] Date - Description Amount  Assign or Match Accept
- I ) - s i @ Assign () Match 7 7 7
MAY JUN JuL O 4 kil Safeway - !rSuupIies & Materials Accopt
Deposits Wl P: nt:
0 ishoess W Foviniodt [F] 07062012  Ryderz Restauran... $2023  Entenammrent medls Accept
07/06/2012  Fiesta Del M -38.13 Entertainment Meal A
ACCOUNTS ypdate @ ] iesta Del Mar % ntertainment Meals coept
[[] 07/06/2012 USPS $-10.05 Shipping Accept
All A t:
crouws [l 07/06/2012 Chewron $-3500 Travel Accept
Investor Checking (X... 3,752.80 [[] 07/06/2012 Target $-13.00 Supplies & Materials Accept
Charles Schwab (Web Acc... 4 hours ago
] 070052012 Google $-10.00 Utilities Accept
Biz Credit Card 214,92
Bank of America 4 hours ago [[] 07052012 Chevron 56147  Travel Accept
Biz Checking 2 658.83 [£] 07/05/2012  Alexia R Lucero $-66.80 Uncategorized Expense Accept
Bank of America 4 hours sgo
[] 07/05/2012 Comcast $-206.94 Utilities Accept
+ Add Edit - .
[F] 07052012 Safeway $-598 Supplies & Materials Accept
[F] 07/05/2012 Vive Sol $-68.75 Uncategorized Expense Accept

New user interface for managing downloaded transactions

How does this improve your clients’ efficiency? Business owners can concentrate on business
building activities knowing that it is easy to download transactions directly into their QuickBooks
Online file.

What pain does this feature solve? This feature replaces the “Full Automation” download process,
providing a much cleaner interface.
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IMPROVED! SALES TAX FUNCTIONALITY

(QuickBooks Online Simple Start, Essentials and Plus)

What this feature does: Ability to setup sales tax (both single and combined rates) so you can charge
sales tax on invoices and other sales transactions. Sales Tax Groups manage districts with multiple
sales tax components.

How to access it: Company Menu Ribbon

G
[#] sales tax
Do you charge sales tax for any of your products or services? If so, select this preference. Using th
mamos.
when you seldect the Sales tax preference, QuickBooks Online Plus asks if you want to make existi
below ta specify how you want to track sales rax
Default tax settings
_i Mew customers are axable
Kl Mew products and senices are taxable
Select whether you want all new customers and all new products and services to be marked as taxa
Sales tax account
Sales tax account | gales tax payable -
Select the account ta hald sales eax ameounts that you collect from custemers, A liabiliey aecount i
Tax rate
PricefRate: %
Enter the sales tax percentags that you want to apply to most ransactions, You should enter the to
templare?
QuickBooks Online Plus applies the percentage ta estimates, invoices, sales receipts, refund rece

New Sales Tax Preferences
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QuickBooks Online Plus

Company Customers Vendors Employees Banking Reports App Center

Chart of Accounts Recurring Transactions Sales Tax Preferences Activity Log Budgets Manage Users More v

Sales Tax Center

Sales Tax Owed
Show By Month v For CurrentYear v StartofYear Jan v Accounting Basis Cash v @
Agency Name Gross Sales () Taxable Sales Tax Amount Adjustments Payments Balance
+ AZ State Rev Deptrename $10,357.76 $240.00 $3.60 $3.60
+ Tucson City rename $10,357.76 $120.00 $2.40 $2.40
+ CA Board of Equalization rename $10,357.76 » $1,01 5.00. $85.14 » $1.39> $83.75
Original Sales Tax Payable ‘ » . 5498.78‘ » » $498.78

Record Tax Payment View Report

Recent Sales Tax Payments

Agency Name Tax Period Tax Amount Adjustments Total Paid Paid Date

CA Board of Equalization 10/31/2012 $1.39 $1.39 10/10/2012

eetspament] vew o

New Sales Tax Center makes managing sales tax related activities

Bill To Invoice Date
John Martin 10152012 @
123 Main St
Anytown, NY 02212 Terms Due Date

p Net 30 v [1a012 @

Fax#

New Charges:
# Product/Service Description Qty Rate Amount Tax
1 Cherrytrees v | Chemytrees P 5 19.99 99.95
2 Gardenias '~ Gardenias P 13 15.00 195.00
3| gl <l 0
4 - 4l 0

[ More Lines [ Clear All Lines Subtotal of new charges 29495
| Change Accounts...|  Subtotal 294.95

Discount %
Customer Message ———
Calculate Taxable Subtotal iEd[san Mateo Coun ~ |8.375%: 2470

© After discount

Total 319.65

Y © Before discount

New Tax drop-down for recording sales tax on sales transactions
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How does this improve your clients’ efficiency? Better reporting provides details on current and
upcoming sales tax due by agency. Tax payments can be recorded in the Sales Tax Center, rather
than using a paid bill or check.

What pain does this feature solve? Previous versions of QuickBooks Online only offered a single
default sales tax rate. Previous reports did not provide the level of detail needed for properly reporting
sales tax amounts. Users no longer have to manage multiple work-around processes for managing
sales tax.
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RECOMMENDED SYSTEM REQUIREMENTS 2013

WINDOWS VERSIONS

Operating Software Supported

QuickBooks Pro or Premier 2013 or QuickBooks Enterprise Solutions 13.0:

e Windows 8, (Will be supported with QuickBooks 2013 R4 and later)

e Windows 7, all editions including 64-bit, natively installed

e Windows Vista (SP2 or later), all editions including 64-bit, natively installed

e Windows XP (SP2 or later), all editions including 64-bit, natively installed

e Windows Server 2008, Small Business Server 2008, and Windows Server 2003, including 64-bit,
natively installed

Database Servers

e Windows: natively installed Windows 8, Windows 7 (SP1)or Vista with UAC on, XP (SP2 or later),
Windows Server 2008 R2, Windows Server 2008, Windows Server 2008 - Terminal Server Config.,
Windows Server 2003, Windows Small Business Server 2012, Windows Small Business Server 2011,
and Windows Small Business Server 2008.

NOTE: Windows Home Server Edition is not supported.

e Linux: When using an Enterprise Solutions Database Server-only installation: natively installed
OpenSUSE 12.2, Fedora 17, Red Hat Enterprise 6.2.

QuickBooks Pro or Premier Hardware and Operating System Requirements
(Client and Server)

e 2.0 GHz processor; 2.4 GHz recommended

e 1 GB RAM for single user, 2 GB RAM recommended for multiple users

e 4x CD-ROM drive required for CD installations

e Display optimized for 1024 x 768 screen resolution or higher with up to 1 Extended monitor
e Windows

o U.S. version of only

Regional Settings are supported when set to English (United States) with keyboard setting
to U.S. only

o0 Natively installed

(o]
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e Disk space requirements

0 2.5 GB of disk space (additional space required for data files)

o0 Additional software: 250 MB for Microsoft .NET 4.0 Runtime, provided on the QuickBooks
CD

o Additional requirements for Intuit Data Protect in QuickBooks Connected Services
offerings

* Require minimum 2.0 GB Ram

« Twice the size of the largest File set to back up + 100MB or twice the size to restore.
The space is only required from the work folder LocalApplicationData+"Intuit\Intuit
Data Protect”

QuickBooks Enterprise Solutions Hardware And Operating System
Requirements (Client And Server)

e Client
0 2.0 GHz processor, 2.4 GHz recommended
o 1 GB RAM for single user, 2 GB RAM recommended for multiple users (2 GB RAM
required for Windows 8 64 bit)
e Server
0 2.0 GHz processor (1.2 GHz for Linux), 2.4 GHz recommended (2.0 GHz for Linux)
o 1GB RAM, 2 GB RAM recommended - Server
e 4x CD-ROM drive required for CD installations
e Minimum 1024 x 768 screen resolution or higher with up to 1 Extended monitor
e Windows

o U.S. version of Windows only.

0 Regional Settings are supported when set to English (United States) with keyboard setting
to U.S. only

0 Natively installed

e Minimum network requirements

0 100 Mbps network card
0 100 Mbps switch or router
0 40 Mbps network bandwidth

e Disk space (client and server)

0 2.5 GB of disk space (additional space required for data files)

o0 Additional software: 250 MB for Microsoft .NET 4 Runtime, provided on the QuickBooks
CD

o Additional requirements for Intuit Data Protect in QuickBooks Connected Services
offerings

* Require minimum 2.0 GB Ram
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« Twice the size of the largest File set to back up + 100MB or twice the size to restore.
The space is only required from the work folder LocalApplicationData+"Intuit\Intuit
Data Protect”

RAM Requirements for Microsoft Terminal Services

Important: Terminal services is only supported with QuickBooks Enterprise.

e 5Susers: 2-3GB

e 10 users: 3-4 GB
e 15users: 4-6 GB
e 20 users: 6-8 GB

Software Compatibility

QuickBooks is capable of integrating with hundreds of third-party applications. The following integrations
are provided with QuickBooks; additional RAM will enhance the use of these features. See Intuit
Marketplace for the most up-to-date list.

e  Microsoft Office

o Office 2010 (including Outlook 2010) both on 32 and 64 bit.

0 Preparing letters requires Microsoft Word 2010, 2007, or 2003.

o Exporting reports requires Microsoft Excel 2010, 2007, or 2003.

o Contact Synchronization with Microsoft Outlook requires Outlook 2007, 2003, or 2002.

0 Synchronization with Outlook requires QuickBooks Contact Sync for Outlook (the
download is available at no charge).
Contact Sync does not work with the Microsoft Business Contact Manager Outlook plug-
in. If a sync is performed, duplicate records could result

e QuickBooks Point of Sale 2013 V11.0, V10.0, V9.0, and V8.0.

e Adobe Acrobat Reader: Business Planner functionality and viewing forms requires Adobe Acrobat
Reader 5.0 or later.

e Payroll and other online features and services requires Internet access with at least a 56 Kbps
connection speed (DSL or cable modem recommended).

e TurboTax 2012 (Personal and Business).
e Lacerte 2012 and 2011.

e Pro-Series tax years 2012 and 2011.

e QuickBooks for Mac 2013
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Firewall and Antivirus Software Compatibility

QuickBooks 2013 has been tested with the following firewall and antivirus products.

NOTE: In some cases, it may be necessary to adjust settings in these products to ensure the best
possible performance with QuickBooks.

e Windows 7 Firewall (all editions)

e Windows Vista Firewall (all editions)

e Windows XP Firewall (all editions)

e Symantec Norton AntiVirus, Internet Security, Norton 360
e McAfee VirusScan Plus, Internet Security, Total Protection
e Trend Micro PC-cillin Internet Security

e ZoneAlarm

NOTE: QuickBooks will work with systems running RAID (Redundant Array of Inexpensive Disks) but
this is not recommended because performance issues may cause QuickBooks to operate slowly.

QuICKBOOKS FOR MAC

System hardware and software requirements,

Minimum System Requirements

e Mac OS X v10.7 (Lion) or v10.8 (Mountain Lion)

e Intel-based processor, Core 2 Duo or higher required

e Multiuser: Intel Core 2 Duo or higher processor to run server
e 2 GBRAM (4 GB RAM recommended)

e CD/DVD drive for installation

e 250 MB of available disk space

e Printer: 100% Macintosh-compatible printer, if you plan to print invoices, checks, deposit slips, lists,
purchase orders, mailing labels, reports, or graphs

e Checks: Use Intuit Checks if you plan to print checks. Canadian Image Ready Cheques are not
supported.

Integration/Compatibility Requirements

e Export report data requires Apple Numbers '09; Microsoft Excel 2008 or 2011 for Mac.

e E-mail requires Apple Mail, Microsoft Entourage 2008 or Outlook 2011 for Mac

e Back up to MobileMe requires paid MobileMe account available separately from Apple, Inc.
e Cal, iChat, and Address Book are included in Mac OS X installs from Apple, Inc.

e Accepting credit and debit cards directly into QuickBooks 2013 for Mac requires Intuit Merchant
Service for QuickBooks for Mac (sold separately); subject to application approval and debit card
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transactions are processed as Signature Debit, which does not require entering a PIN code. See
http://payments.intuit.com/legal.jsp for details.

e Processing payroll, integrated with QuickBooks for Mac, requires paid subscription (sold separately),
EIN and Internet access. QuickBooks 2013 for Mac works with Intuit QuickBooks Payroll for Mac.

e QuickBooks Payroll for Mac requires Internet connection and Adobe Reader to print checks and
forms. Additional fees apply.

e System requirements for Intuit QuickBooks Payroll for Mac and Aatrix
Top Pay may differ from those of QuickBooks. For details, visit the company web
sites at www.macpayroll.com and www.aatrix.com.

e QuickBooks for Mac 2013 will support one-way conversion from QuickBooks for Windows 2011, 2012
and 2013

e QuickBooks for Mac 2013 will only support round tripping with QuickBooks for Windows 2013

Download Requirements

You must have all 3 of the following to download QuickBooks:

e A high-speed Internet connection (DSL, cable modem, or higher)
e Safari 2.0 or higher

It is recommended that you keep the original disk image, used to install QuickBooks, if you ever need to
re-install QuickBooks. However, after installing QuickBooks, you can delete the downloaded disk image
file from your computer to free up disk space.

QuIckBOOKS ONLINE

We recommend a high-speed Internet connection, such as DSL or cable modem. You are welcome to try
a slower connection, but it will take you a lot longer to get things done.

Minimum

e PC or Mac 450 MHz computer with 128 MB of RAM (recommended: 1 GHz computer with 256 MB of
RAM)

e Windows XP or later or Mac OS X 10.5 or later
e 1024x768 screen resolution
e Internet access (recommended: high-speed connection such as DSL or cable)

e For Windows users: Adobe Acrobat Reader 6.0 or later is required for printing invoices, checks, and

other forms (download the latest version at get.adobe.com/reader)

Supported Browsers (Windows)
e Internet Explorer for Windows, version 8 or higher
e Firefox for Windows, version 4 or higher

e Google Chrome
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e Safari for Windows 5.0.1 or higher

Supported Browsers (Mac)
e Safari for Mac, version 4.1.1 or higher
e Firefox for Mac, version 3.6 or higher

e Google Chrome

Integration Requirements
e Exporting report data to Excel requires Excel 97 or later

e Exporting data to QuickBooks for Windows requires an Internet Explorer ActiveX component (you'll
be prompted by IE if you don't already have it)

Mobile Access
e iPhone: QuickBooks Mobile app from the App Store
e Android: QuickBooks Mobile app from the Android Market

e BlackBerry: Go to https://qgbo.intuit.com (QuickBooks Online Plus and Simple Start Online
only)
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